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PABOYASI ITPOT'PAMMA JUCIHHATIJIMHBI

OI1.09 IOKYMEHTAIIMOHHOE OBECIIEYEHUE YITPABJEHHS
obmenpodeccHOHaIBHOTO LIMKIIA
[porpaMMbl IOJATOTOBKH CIELIHAIMCTOB CPEIHETO 3BEHA
no cnequansHocTd 38.02.01 DxoHOoMHKA U OyXraaTepcKHi y4deT (1o oTpacisiM)
6a30Bas HOJAroTOBKA
¢opma obydeHus 3a0uHas

Tpounx
2025



Pabouas nporpamma paspaGoTana B cooTBeTCTBHE C TpeGoBaHMAMH  (penepanbHOro
TOCYNapCTBEHHOTro 06pa3oBaTebHOTO CTAHIAPTA CPEAHEro npodeccHonansHOro 06pa3oBaHus
o cnenuanbHocTH 38.02.01 DxoHOMUKA M Oyxrantepckuit yyer (1o oTpaciaM), yTBEpPKIEHHOTO
npHKa3oM MunmcTepcTBa npocserenus Poccuiickoi ®enepammu ot 24 urons 2024 r. Ne 437,

Comepxanne nporpaMMbl  JUCIMTIIHHEL peamu3yercss B IPOLECCE  OCBOCHHA
00y9alomMMECS IPOrPaMMBI IOATOTOBKH CHELHATHCTOR CpeHEro 3BeHA MO CHELHATLHOCTH
38.02.01 OxoHOMUKA H OyXranrepckuit yuer (1o OTpacisim).

PACCMOTPEHA:

IIpeMeTHO — UMKIIOBOM METOMMYECKO# KOMHUCCHEH 110 CIIEIHAIBHOCTAM
«JKOHOMHKa H Oyxrantepckuif yyer (mo orpacnsm)», «ToBapoBeneHHE M SKCIIEPTH3A KAUeCcTBA
IOTPEOUTENBCKHX TOBapoBy», «Toproeoe memox npu kxadenpe IlemarorHku W COLHAIBHO —
9KOHOMHYECKUX JUCLMILIUH
Iporokon Ne 8 ot «10» anpemns 2025 r.
Ilpencepgrens

' l/ A.A.Annpees

CocraButens:
@umnmnosa FO.B., npenopasarens ®I'EOY BO IOxHO-Ypansckuit TAY

Penen3zenT:;

Bbobriiera M.B., xaHmumar cenbCKOXO3SMCTBEHHBIX HayK, noueHT kadexnpsl Ilemaroruxu wu
CONHATbHO-3KOHOMHIIECKHX ucHHILaH PI'BOY BO «lOxHO-Ypansckuit TAY»

JTupextop Hayuroit 6u6mmnqies 1.B. lllatposa
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1. OBIIASI XAPAKTEPUCTHUKA PABOYEHN ITPOI'PAMMBI JTUCIHUIIJIMHBI
OI1.09 IokymeHTALIMOHHOE OOecieueHue yIpaBaeHus

1.1. MecTo THCHMIUIMHBI B CTPYKTYpPe OCHOBHO# 00pa30BaTe/ibHOI NMPorpaMMbl:
Huctummaa OI1.09 JlokyMeHTanoHHOE OOECTICUeHUE YIPABICHHS SBISETCS YaCThIO
o0menpodeCCHOHAIBHOTO ITUKJIa OCHOBHOW 00pa30BaTeIbHON MPOTPaMMBI B COOTBETCTBUH C
@®I'OC no cnenmansHocty 38.02.01 DxoHOMEKA U OyXranTepcKuil yder (1o OTpacisiM).
Ocoboe 3HaueHne MUCIHUIUINHA UMeeT npu popmupoBanuu u pazputuu OK 01., OK 02.,
OK 03., OK 04., OK 05., OK 09.; JIP1-JIP15; TIK 1.1.

1.2. Ilesu M MUIAHMPYEMBbIe Pe3yJIbTAThl 0CBOCHHS TUCHMIIUHBI:

Kon IIK, OK, | YMmenus 3HaHus

JIP

K 1.1. OCYWIECTBJIATH  IIOUCK,  aHAIM3 U | COAEPKAHUE aKTyaJIbHOHN

OK 01., OK 02., | ucnonp30BaH€  HOPMATUBHOIPABOBBIX | HOPMATUBHO-TIPABOBOM

OK 03., OK 04., | 1oKyMEHTOB B NPUMEHEHMM K 3ajadaM | JOKyMEHTAllWH; OCHOBHBIE

OK 05., 0K 09., | 1OY; COCTaBJIATE u 0opOpMIISATh | TIOHSTHS JTIOKYMEHTAI[MOHHOTO

JIP1-JIP15; YIIPABJIEHYECKYI0 U TMPO(EeCcCHOHANBHYIO | 00ecredeHus yIIpaBJICHUS;
JOKYMEHTAallMl0 B  COOTBETCTBHE  C | KJIaCCHU(UKALMS YIPaBICHUECKUX
HOPMAaTHBHOM  0a30;  HCIOJIb30BaTh | TOKYMEHTOB; IpaBuUIIa
yHUGDUIIMPOBaHHBIE (HOPMBI JOKYMEHTOB; | COCTaBICHUSI HW  OGOPMIICHUS

OCYILECTBIATh JIEJIOBYIO MEPENHUCKY U

MOJJIEPKUBATH AJIEKTPOHHbBIE
KOMMYHUKAIIMW; TPUMEHSTh CpPEJICTBa
WH(QOPMAIIMOHHBIX ~ TEXHOJIOTHH IS

co3aHust U O(GOpPMIICHHUS JIOKYMEHTOB;
pa3bupaTrbcs B CHCTEME BHYTPEHHETO

JTOKYMEHTO000poTa OpraHM3aIIH;
OCYIIECTBIISITH ~ XpAaHEHHE U  IIOHCK
AOKYMCHTOB, HUCIIOJIB30BAaTh
COBPEMEHHOE IPOrpaMMHOE
obecrieyeHne B 3IIEKTPOHHOM
JTOKYMEHTOO0OPOTE; MPOBEPSTH HAUMYHE
B IMPOMU3BOJIBHBIX MCPBUYHBIX
OyXranTepckux JTOKYMEHTAaX

00s13aTeIbHBIX PEKBU3UTOB; pa3OUpaThCs
B HOMCHKJIATypC ACJI; COCTABJIATH aKThl U
CIIpaBKHA TIO pPE3yJbTaTaM BHYTPEHHETO
KOHTPOJs;  (OpPMHUPOBATH  MPOCKTHI
MPHUKA30B IO TPOBEICHUIO BHYTPEHHETO
KOHTPOJIS

YIOpaBJICHUYCCKHUX JOKYMCHTOB U

BE/ICHUS JICTIOBOM  IEPENHCKH;
COCTaB JTOKYMEHTOB
CTIeIIUATIbHBIX CHCTEM
JOKYMEHTALIUH; npaBuiia
OpraHM3allill  BCEX  OJTaloB
paboTbI c JIOKyMEHTaMU;
HPUIIOKEHHS HPOTPaMMBI
Windows, wucnonb3yemble s
peanu3anuu 3a1a4 J0Y;

COBpEMEHHbIE WH(pOpPMaIMOHHbIE
texHonmorun JIOY nmpaBuna wu
CPOKM XpaHEHHUsI JIOKYMEHTOB;

dbopmbl MePBUYHBIX
OyXTaJITePCKUX JIOKyMEHTOB,
CoJIepKaIInx o0si3aTeNbHBIC
PEKBU3UTHI MIEPBUYHOTO
YUETHOTO JIOKYMEHTa; MpoIeaypa
COCTaBJICHUS aKTa o
pe3ynbTataM  HHBEHTApHU3alWH,
IIPOCKTOB MIPHUKa30B o
POBEICHUIO KOHTPOJIBHBIX
1010J001 (1340

1.3. Ko/iu4ecTBO 4aCOB HA OCBOEHHE NMPOrPaMMbl JHCUUILIMHBI:
MaKCUMaJIbHOW y4eOHOU Harpy3ku obydaromierocst S0 4acoB, B TOM YHCIIC:
00s13aTeIbHON ayTMTOPHON yueOHOM Harpy3ku oOydatomierocs: 18 yacos,
CaMOCTOSITENIbHON paboThl oOyuaromierocs 32 yaca




2. CTPYKTYPA U COJEPKAHUE JTUCIIUITJIMHDBI

2.1. O0beM QM CHUIIMHBI K BUAbI YU4eOHOI padoThI

Oovem uacos B mom
ecezo yucne ¢
dopme
B M npakmuuec
UJ y4eOHOo# padoThl Ko
no020moek
u
O0beM 00pa3oBaTeIbHON MPOrpaMMBbI 50 10
AUCIHUTLTHHBI
B TOM YHCIIE:
TEOpEeTUYEeCKoe 00yUeHHE 8
1a00paTOpHBIC 3aHATHS He npedycmompeno
MIPAKTUYECKUE 3aHATUS 8 8
CEMUHAPCKHE 3aHATHUS 2 2

KOHTPOJIbHBIE PAOOTHI

He npeodycmompeno

KypcoBasi paborta (TIpoexkT) (ecnu | He npedycmomperno -
npedyCcmMompeHo)
KOHCYJIbTaIIH He npeoycmompeno -

CamocrosiTesibHasi  padora  00y4arolerocst
(Bcero)

32

B TOM 4YMCJIC:

camocTrosiTeNlbHasE  paboTa  HaA  KypCOBOM
paboToii (IPOEKTOM) (eciu npedycmompeHro)

opyaue 8udbl CamoCmosAmenbHoU pabomoi.:

He npeodycmompeno

32

IIpomexxyTounas aTrecTamus 6 popme
oughghepenyuposannoeo 3auema




2.2. TemaTuyeckuii nJjan u cogep:xkanue gucuunanubl OI1.09 JlokymeHnTanmmonHoe o0ecredeHue yrnpaBieHUs

Koapl koMnereHIui

H JIMIYHOCTHBIX

pe3yJabTaToB,
HaumeHoBaHue Conep:xxanue y4e0OHOro MmaTepuaja U (pOpMbI OPraHU3aAIHUHU AeSITeJIbHOCTH Oo0bem B ¢dopmupoBanmnio
pa3iesioB U TeM o0yuarwumuxcst yacax KOTOPBIX
Crocoo0cTByeT
3JIeMEHT
NPOrpaMMbl
OK 01.-OKO05.,
OK 09.
BBEJIEHUE TP 1 — JIP1S
IK 1.1.
«Jlenmonpon3BoaCcTBO» Kak yueOHas aucuurinHa. Lens u 3amaun
1 «JlenonpousBoacTBa» Kak AUCUUIIINHBL. CBsI3b «Jlenonpon3BoACTBay C IPyruMu 2
" | y4eOHBIMH TUCIUTUTMHAMU U 00JIACTSMU 3HaHUN. PONTb M MECTO NUCHUTUIMHEI B
BBenenue MOJITOTOBKE CIEIUANINCTA M0 COLIMAILHOM paboTe.
2 IIpakTuyeckoe 3ansitue Ne 1. «[loaroroska koMmmeiotepa K padore. [IpaBuna 2
" | opopMIIEHUS TOKYMEHTAY
OK 01.-OKO0s5.,
. OK 09.
PA3JIEJI 1. JOKYMEHTHUPOBAHUE YIIPABJEHYECKOU AEATEJBHOCTHU TP 1 — JIP15
IK 1.1.
Tema 1.1. Coneprxanue yueOHOTo MaTepuaa
JIOKyMEHT, ero JlaboparopHble 3aHATHS -
ONpEe/IETICHUE, BUBI KoHnTponbHbie paboThl -
AOKyMEHTa CamocTosTenbHas pabota 00yJarommXxcs
Opranu3anus padoThl B OyXTanTepuu 2
CUCTEMA OPTAHU3ALIMOHHO-PACIIOPSIIUTEJIbHOM UL SO e
. i OK 09.
PASAE] 2 JOKYMEHTALIUHN TP 1 — JIP15

6




MK 1.1.

Tema 2.1.
OCHOBHBIE PEKBHU3UTHI
JIOKYMEHTOB, (popmyIisip

Conepxanue yueOHOTO MaTepraia

JlaGopaTopHble 3aHITHS

KonTponbHbIe paboTh

CamocrosiTenbHas padoTa 00yJaronuxcs

AOKYMCHTa [IpaBOBBIE OCHOBHI peTiIaMEHTAIlUH BOIIPOCOB O(DOPMIICHHS CITYKEOHBIX JOKYMEHTOB.
Kpatkas xapakrepuctuka ['OCT P 6.30-2003
CopepxaHue yueOHOro Marepuaa
3. | MpaxTnueckoe 3ansiTne Ne 2. OhopMIIeHIE IETOBBIX THCEM
Tema 2.2. JlaGopaTopHbIe 3aHATHS
JlenoBast KoHnTponbHbIe paboThl
KOPPECIOHICHLIUS CamocrosiTenbHas padoTa 00yJaronuxcs
JlokyMeHTBI, IepejaBaeMble 10 KaHaJlaM CBS3H (Tenerpamma, Teynekc, (pakcorpamma,
TesnehOHOrpamMma).
CopepxaHue yaueOHOro Marepuasa
Tema 2.3. 4. | Mpakrnueckoe 3ansiTue Ne 3. OpopmiieHHE PACTIOPSANTEILHON JOKYMEHTAIHH
Coctas u npasua JTaGopaTopHbIE 3aHATHS
oQopmerus KontponbsHbie paboThl
pacropsIuTeIbHbIX
JOKYMEHTOB CamocrosTenbHas paboTa 00y4aronmxcs
1. Cucrema opranu3animOHHO-TIPABOBON JOKYMEHTAITHH.
Copneprxanue yueOHOTo MaTepuaa
Tema 2.4. 5 \ IIpakTuyeckoe 3ansaTue Ne 4. Opopmienue cinyxeOHOM 3aUCKU, CIIPABOK.

CocraB u npaBuia
oopmIIeHHs CIIPaBOYHO-

JlaGopaTopHbIe 3aHATHS

KonTponbsHbIe paboTh

MH(pOPMALOHHOM CamocrosiTenbHas padoTa 00yJaronuxcs
AOKyMEHTalH HasHaueHne 1 cocTaB CIPaBOYHO-MH(POPMAIMOHHOH JOKyMeHTauH ((hakc,
Tes1e()OHOTpaMMBI, CITPABKH )
Conepxanue yueOHOTO MaTepuaia
Tema 2.5. JIabopatopHbIe 3aHATHS
JloKkyMeHTHUpOBaHHNE KonTponbHbie paboThl

paboThI ¢ IEpCOHAIOM.

CamocrosTenbHas paboTa 00y4aronmxcs

JIOKyMeHTBI, He0OXOIMMBIE JIJIsl TpHeMa Ha paboTy U YBOJIBHEHUS C pabOTHI.




OK 01.-OKO05.,

PA3JIEJI 3. JOTI'OBOPHO-ITIPABOBASA JOKYMEHTALUA JIPOIK—(319P 15
IK 1.1.
Copepxanue yueOHOro Matepuaa
Tema 3.1. 6 Cemunapckoe 3ausiTue. CocTapieHHE TOKYMEHTALUU MO (PUHAHCOBBIM ONEPALIUIM
JlokyMeHTanus no " | (oopmieHne aKTOB)
JICHE)KHBIM U JIabopaTopHbIe 3aHATHS
(HHAHCOBBIM KonTponbHbIe paboTh
OTepaLUsM. CamocrosiTenbHas padoTa 00yJaronuxcs
Pounb Gyxrantepuu B pelieHuu (MHAHCOBBIX CTPATErMUYECKHUX 3a]a4 MPEeAPUATH
OK 01.-OKO0s5.,
PA3JIEJI 4. HPETEH3UOHHO - UHCKOBASI TOKYMEHTALIUSA JIPOIK—(;?P 15
MK 1.1.
CopepxaHue yaeOHOTro MaTepuaa
7 \ CucreMa NpeTeH3MOHHO - UCKOBOW TOKYMEHTAIIUH.
Tema 4.1. JlaGopaTopHbIe 3aHATHS
TIpeTeH3nOHHO - HcKoBas | KKOHTPOJIbHBIC paboTE!
JIOKYMEHTAITHS. CamocrosiTenbHas padoTa 00yJaronuxcs
JloroBop Kymi-npoJia>ku, 0roBop nmoctaBku. [IpoTokoIbl pa3HOriaacuii K JOroBopam
IIOCTaBKHU.
OK 01.-OKO05.,
PA3JEJI 5. TEXHOJIOI'MU JEJIOITPOU3BOJACTBA OK 09.
JIP 1 -JIP15
MK 1.1.
Copepxanue yueOHOro Marepuaa
Tema 5.1. [onsatue «10KyMeHTOO00pOTY». Bubl TexHOMOTN NenonpounsBoacTBa. [lonsaTue u
Opranuzanus MIPUHITUITEI OPTaHU3AIUN JOKYMEHT0000poTa. OcoOeHHOCTH 00padOTKH BXOISIINX
JTOKYMEHTO000pOTa. 8 | moxymenTtoB. CTpykTypa 6a3 naHHBIX JOKYMEeHTOB. PaboTa ¢ kagpoBoii

XpaHeHue JOKYMEHTOB

nokymeHTanuen. Cucrema xpanenus nHpopmanuu. [IpaBuna coctaBieHus
HOMCHKIJIATYPbI OCJI. OLIGHKa SHAYMMOCTHU U CPOKOB XpaHCHUSA NOKYMCHTOB.




JlaGopaTopHbIe 3aHATHS

KoHTposibHBIE PabOTHI

CamocrosiTenbHas padoTa 00yJaronuxcs

CocTtaB y4eTHBIX JOKYMEHTOB apX1Ba 4
Coneprkanuie yueOHOTO MaTepraa
[onatus: «eHHOCTh M 0€30macHOCTh HH(POPMAIUN», «KOH(PUICHIMATBHOCTDY,
«yrpo3a KOH(QUACHIIMAILHOCTHY, «3alliuTa WHpOopManun». be3onacHOCTh IEHHBIX
uH(MOpMalMOHHBIX pecypcoB. lleHHas wuHpOpMaMs W KOHQUACHIIMAILHBIC
Tema 5.2. 9 | mokymenTel. PermameHTtanmsi cocraBa  KOHQUIEHIMAIBHBIX  CBEICHUM W 2
Opranuzanus JIOKYMEHTOB.
paboThI ¢ [Mopsimok paboThI ¢ KOHDUICHIMATBHBIMUA JOKYMEHTAMH U MaTepHaJlaMH.
KOH(HUACHITNATHHBIMH Odopmnenne, 06paboTKa U XpaHEHNE KOHPHUICHIIMATHHBIX MaTEPHAIIOB.
JOKYMEHTaMH. JlabopaTopHbIe 3aHSATHUS -
KoHnTponbsHbIe paboThI -
CamocrosTenbHas paboTa 00y4aronmxcs
JlokyMeHTHpoBaHHE KOHPHUISHIIMATbHBIX CBEICHUH. 2
PA3EJI 6. TEXHUYECKHUE CPEJICTBA O®UCHOM JESTEJBHOCTHA
Coneprkanue yueOHOTO MaTepraa
JlaGopaTopHble 3aHITHS -
Tema 6.1. Texnnueckne [ OHTPOIBHBIE PAGOTHI :
CpeACTBa, UCHONB3YCMBIC | Ca\iocrosTenbHas paGoTa 06ydaOIIHXCS
B JICJIONIPOU3BOJICTBE.
TabmuuHbIe TOKYMEHTHI — BUIBI, TPeOOBaHUS K 0POPMIICHUIO 9
KomnbroTep 1 310poBbe
BCEI'O (uacoB): 50




3. YCJIOBUS PEAJIM3ALIMU ITPOTI'PAMMBI INCHUTIJINHBI

3.1. lns peanusanus nporpaMMbl AUCHUILIMHBI HPELYCMOTPEHBI CIEAYIONIUE CIIelUaNbHbIE
TIOMEIIICHUS:
Jlaboparopust TOKyMEHTAITMOHHOTO o0ecrieueHus ynpasiueHus (aya. Ne 226)
OoOopynoBanue y4eOHOro KabuHera:

e [locagounble MecTa MO KOJIMYECTBY O0YUAIOIIUXCS.

e Pabouee mecTo mpernogaBarers.

e KommiekT 6J1aHKOB JJOKYMEHTOB.

o KoMITJIEKT HOPMATUBHBIX M 3aKOHOAATEIBHBIX JOKYMEHTOB.

e KommiekT yueOHO-MEeTOANYECKON TOKYMEHTAIIHH.

e Kommiekt 06pa3iioB oopMIIeHUS TOKYMEHTOB.

e KomruiekT y4eOHO-METOAMYECKUX MAaTEPHAIIOB.
TexHnuyeckue cpeacTsa 00y4eHus
Cucremnslii 6110k / ¢ [T0/ AMD Athlon 3000G with Radeon Vega Graphics 3,5GHz, DDR4
1x8Gb, HDD 1Tb, Be6 kamepa (¢ MUKpOPOHOM), HAYITHUKH (C MEKPO(POHOM);
Mownwurop 23,8 «243V7 s/n JUN2022UHBA2148004123»

JetekTop BaitoT

3.2. UudopmannonHoe odecriedyeHue 00yuYeHust

3.2.1.0cHOBHBIE YJICKTPOHHbIC U31AHUS:

Hoponuna, Jlapuca AnekceeBHa. J[OKyMEHTAalIMOHHOE oOOeCIieUeHHE YINpaBICHUS: YICOHHK M
npaktukym ais cro / JI. A. loponuna, B. C. UputukoBa. — 2-e u3n., nep. u pomn. — Mocksa:
FOpaiir, 2023 — 270 c. — (ITpodheccnonansHoE oOpasoBaHmue). —
URL: https://urait.ru/bcode/530252 (nata o6pamenus: 17.05.2023). — Pexum gocryna:
OneKTpoHHO-Oubamoreunas  cuctema  Opailt, aus  aBTOpHM3.  MOdb30BaTeled. —
<URL:https://urait.ru/read/530252>. — TeKcT : 37€KTPOHHBIA.

Kopuees, Urops KoncrantunoBuu. JlokyMeHTalIMOHHOE OOECIIEYeHHUE YIPaBICHHS: YIeOHUK U

npaktukyMm st crio / U. K. Koprees, A. B. ITmenxko, B. A. Mamrypues. — 3-e u3., nep. u J0M.

— DMocksa: HOpaiit, 2024 — 438 c. — (IIpodeccuonanbHoe oOpazoBaHue). —
URL.: https://urait.ru/bcode/539262 (nata o6pamenus: 03.07.2024). — Pexum goctyma:
OneKTpoHHO-Oubamoreunas  cuctema  Opailt, aus  aBTOpHM3.  TMOJb30BaTeled. —
<URL.:https://urait.ru/bcode/539262>. — <URL.:https://urait.ru/book/cover/A8131371-BCCO0-

49A4-8E8D-3A0276100894>, — TekcCT : AIEKTPOHHBIN.

[llyBanoBa, Haranus HukonaeBHa. J[okyMeHTalMOHHOE OOECTICUCHHE YIPABICHUS: YICOHUK U
npaktukym s ciio / H. H. lyBanoBa. — 3-e u3n., nep. u gomn. — Mocksa: FOpaiit, 2024 —
247 c¢. — (IIpodeccuonansuoe obpasosanme). — URL: https://urait.ru/bcode/536969 (nara
obpamienus: 03.07.2024). — Pexum gocryna: DiIeKTpoHHO-OuOanoTeunas cucrema Opait, s
aBTOPH3. MOJIb30BATENCH. — <URL:https://urait.ru/bcode/536969>. —
<URL:https://urait.ru/book/cover/C6C60A6B-9989-4352-9462-1AFEFFDB5295>. — Tekcr :

AJIEKTPOHHBIN.

3.2.2.J]lonoIHUTEIbHbIE HCTOYHUKH

Abynanze, lapemxanu [ uBueBHa. JJokyMeHTallmOHHOE O0OECIIEYeHNE YIPABJICHUS IEPCOHAIOM:
yaeOHuK U npakTukym mis cro / JI. I'. A6ynanze, U. b. Bempsokkuna, B. M. MacnoBa. — 3-¢
u3M., mep. u pon. — Mocksa: FOpaiit, 2024 — 374 ¢. — (IIpodeccuonanbroe oOpazoBaHue). —
URL.: https://urait.ru/bcode/538144 (nata ob6pamienus: 18.06.2024). — Pexum goctyma:
OneKTpoHHO-OMOAMOTeyHast  cuctema  FOpaiit, i1 aBTOpU3.  IMOJib30oBaTesed. —


http://nb.sursau.ru:8080/SkoWeb/view.aspx?db=%25u0421%25u041a%25u041e+%25u042e%25u0423%25u0440%25u0413%25u0410%25u0423_2024&report=SKO_BOOK&Book=1,%5c%5cRU%5c%5cCSAA%5c%5cEL_IVM%5c%5c15675&__SemesterType=1,2;1
http://nb.sursau.ru:8080/SkoWeb/view.aspx?db=%25u0421%25u041a%25u041e+%25u042e%25u0423%25u0440%25u0413%25u0410%25u0423_2024&report=SKO_BOOK&Book=1,%5c%5cRU%5c%5cCSAA%5c%5cEL_IVM%5c%5c15675&__SemesterType=1,2;1
http://nb.sursau.ru:8080/SkoWeb/view.aspx?db=%25u0421%25u041a%25u041e+%25u042e%25u0423%25u0440%25u0413%25u0410%25u0423_2024&report=SKO_BOOK&Book=1,%5c%5cRU%5c%5cCSAA%5c%5cEL_IVM%5c%5c15675&__SemesterType=1,2;1
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<URL:https://urait.ru/bcode/538144>. — <URL:https://urait.ru/book/cover/FD026FA2-8B19-
40F8-A0C5-8F5B92D08987>. — TeKCT : 3JeKTPOHHBIH.

3.2.3.1lepeyeHb HHGPOPMANMOHHBIX TEXHOJIOTHI, HCIOJb3yeMbIX MNPH OCYIIECTBJIEHUHU
0o0pa30oBaTeJLHOI0 Mpouecca MO AUCHUILJIMHE, BKJYasA IepedyeHb MPOrpaMMHOIO
ol0ecrieyeHust 1 MHGOPMAIMOHHBIX CIIPABOYHBIX CHCTEM

e DOBC «JIAHby» (Komnekmus mist CIT10) (http://e.lanbook.com).

e DOBC «YuuBepcurerckas oubimoreka onnaitay» (http://www.biblioclub.ru)
«O6pasoBarenpHas miatrdopma FOPAWT» (CIIO) (https://urait.ru/

11


https://urait.ru/bcode/538144
https://urait.ru/bcode/538144
https://urait.ru/book/cover/FD026FA2-8B19-40F8-A0C5-8F5B92D08987
https://urait.ru/book/cover/FD026FA2-8B19-40F8-A0C5-8F5B92D08987
https://urait.ru/book/cover/FD026FA2-8B19-40F8-A0C5-8F5B92D08987
http://e.lanbook.com/
http://www.biblioclub.ru/
https://urait.ru/

4. KOHTPOJIb H OILEHKA PE3VJBTATOB OCBOEHUS YYEBHOM

Kpurepun onenkn

MeToabI OlIEHKH

ANCIHUIIIMHBI
PesynbTarel 00yueHust

3HAHUS:

COACPIKAHUC aKTyaJ’ILHOﬁ
HOPMAaTUBHO-TIPaBOBOW  JOKYMEHTalUy;

OCHOBHBIC TIOHATHS JOKYMEHTAIIHOHHOTO
obecrieueHns YIpaBIICHUS;
KIIaccu(uKaIis YIPaBICHIECKUX
JOKYMEHTOB; TIpaBWJIa COCTABICHHA U
odopmieHns YIPaBICHIECKUX
JOKyMEHTOB M  BEJAEHHI  JIeJIOBOU
HEPEIUCKH; cocTaB JIOKyMEHTOB
CHEUUAJbHBIX CHCTEM JOKyMEHTAllWH;
npaBWja OpraHU3aldd  BCEX  JTaloB
paboTel € JIOKYMEHTaMH; TIPHIOKEHUS
nporpaMMbl  Windows, HCHOJB3yeMbIe
IS peanuzanuu 3a7a4 J0Y;
COBpPEMCHHBIC WH(POPMAIINOHHBIC
texHojorun JOY mpaBwia M CpPOKH
XpaHCHHS JIOKYMEHTOB; (hopMBI
MEPBUYHBIX OyXTaITepPCKUX ITOKYMEHTOB,
COJIEPXKAINX O00s3aTeIbHbIE PEKBU3UTHI
HEePBHUYHOTO YYETHOTO JIOKYMEHTa,;
Opoleaypa  COCTaBICHHSA  akTa IO
pe3ysbTaTaM HHBEHTapU3allMd, IPOEKTOB
NPUKA30B MO MPOBEICHUIO KOHTPOJBbHBIX
TpoIeIyp

Ymenus:
OCYILECTBIISTh ITOVCK, aHATU3 1
HCII0JIb30BaHNE HOPMAaTHBHOIPABOBBIX
JOKyMEHTOB B IPUMEHEHUH K 3a7a4am
JOYVY; cocraBnsaTs 1 0pOpMISITh
YIIPaBJIEHYECKYIO U MPO(ECCHOHATIBHYIO
JOKYMEHTAITHIO B COOTBETCTBHUE C
HOPMAaTHBHOM 0a30i; NUCTIOIH30BaTh
yHA(HIIIpOBaHHBIE HOPMBI JOKYMEHTOB;
OCYIIECTBIIATH JIEIIOBYIO MIEPEMICKY U
TTOIACP KUBATH SJICKTPOHHBIE
KOMMYHUKAIIH; IPUMEHSITH CPECTBA
MH(OPMAMOHHBIX TEXHOJIOTHUH JUIs
co3JaHus U 0(OpMIICHUS JOKYMEHTOB;
pa3bupaTbesi B cUCTEME BHYTPEHHETO
JOKyMEHTO000pOTa OpraHu3aluHy;
OCYLIECTBIISITh XPaHEHHE U TIOUCK
JIOKYMEHTOB; HCIIOJIH30BAaTh COBPEMEHHOE
MporpaMMHOE 0OecIieueHre B
AIEKTPOHHOM JOKYMEHTO000pOTE;
MIPOBEPSTH HAJMYUE B IPOU3BOIBHBIX
TIEPBUYHBIX OYXTaNTEPCKAX JOKYMEHTAX
00s13aTeNIFHBIX PEKBU3UTOB; Pa30npaThCs
B HOMEHKJIAType JIeJI; COCTABIISATh aKThI 1
CIIPaBKH MO pe3yJibTaTaM BHYTPEHHErO
KOHTPOJIs1; HOpMHUPOBATH POEKTHI
MPHUKA30B 110 MPOBEJICHUIO0 BHYTPEHHETO
KOHTPOJIS

OneHkKa «OTIMYHO» BBICTABISICTCS
o0ydJaromemMycsi, eclii OH TIIyOOKO U
MPOYHO  YCBOWJI  TPOTPAMMHBII
MaTtepuaid Kypca, HCUYEPIBIBAOIIE,
MOCIIEZI0BATENBHO, 4ETKO u
JIOTUYECKH CTPOMHO €ro Hu3Jaraer,
yMEeT TEeCHO YBA3BIBATH TEOPUIO C
MPAKTUKOW, CBOOOHO CIIPaBISETCS C

3aJjayaMd =~ W BONpOCaMHu,  HeE
3aTpyAHSETCST C OTBETaMH  IPH
BHUJIOU3MEHEHHUU 3aJlaHuH,

MPaBIILHO OOOCHOBBIBAET MPUHSTHIC
pereHmus, BIIaJIceT
pa3HOCTOpOHHI/IMI/I HaBbIKAMH nu
npueMamMu BBIIIOJTHCHHS
MPaKTUYECKUX 3a]1aY;

OIICHKA «XOpOIII0»  BBICTABJISACTCS
oOyJaromemMycsi, €ciu OH TBEPIO
3HAeT MaTepuan Kypca, rpaMOTHO U
10 CYIIECTBY W3jaraer ero, He
JOImycKast CYILIECTBEHHBIX
HETOYHOCTEH B OTBETE HAa BOIPOC,
HpaBI/IHBHO HpI/IMeHﬂeT
TeOpeTI/I‘IeCKI/Ie TIOJIOXKCHUA HpI/I
pEeLIEHUHU TPAKTUYECKUX BOIIPOCOB U
3aja4, BJajgeeT  HeOoOXOIUMBLIMHU
HaBbIKAMU nu HpI/IeMaMI/I nux
BBIIIOJTHCHHS;

OIICHKA «YZOBIIETBOPUTEIILHOY
BBICTABIISIETCSI OOyYarOIMIEMYyCsl, €CITH
OH MMECT 3HAHUS TOJILKO OCHOBHOT'O

Marepuana, HO HE YCBOMJ €ro
JIeTanek, TOMyCKaeT HETOYHOCTH,
HENOCTATOYHO MIPaBUIIHHBIC
(hopMyITUPOBKH, HapyUICHUS
JIOTUYECKOMN I10CJIEN0BATEIBHOCTH B
H3JIOKEHUU IIPOrpaMMHOTI0
Marepuana, HCIBITHIBAET
3aTpYAHEHHUSI TPU  BBHIIOJHEHUU

MPAKTUYCCKUX 3a1aY,

OIIEHKA «HEYIOBJIETBOPHUTEIHHO
BBICTABIISICTCS 00YYarOIIEMyCs,
KOTOpPBIN HE 3HAET 3HAUUTEIbHOU
YacTH MPOTPaMMHOTO MaTepHaa,
JIOITYCKAET CYIICCTBECHHBIE OIIMOKH,
HEYBEPEHHO, C OOJIBIIINMH
3aTPyIHEHUSAMU peaeT
MPaKTUYECKUE 33/1aYU HITU HE
CIPABIISICTCS C HUMU
CaMOCTOSITETHHO

Tecmuposanue

Hnousuoyanvhoie
3a0anus

Camocmosimenvhas
paboma

3acnywueanue

pegepama

Jughdepenyuposannwiil
3auem

Jughdepenyuposannuwiil
3auem

Tecmupoesanue

Hnousuoyanvhvie
3a0anus

CamocmosmenvHast
paboma

3acnywueanue
pegepama
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