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MUHHCTEPCTBO CEILCKOT0 X03aicTBa Poccuiickoit Deaepanuu
benepanbHOE TOCYJapCTBEHHOE OI0KETHOE 00pa30BaTeIbHOE YUpPEKICHUE
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ITosoxenune

IOYprAY-II-

02-258/06-25 (0] Hpuemuou Komuccuu

1. HABHAYEHHUE U OBJIACTb IPUMEHEHUA TOKYMEHTA

1.1. JIns opraHu3anuu npuemMa o0y4aroIuxcs, MprueMa JOKyMEHTOB MOCTYIAIONINX, TPOBEICHUS
BCTYMHUTENBHBIX HWCHOBITAHUHA W 3a4UCICHUS B  (QelepallbHOE TOCYJIapCTBEHHOE OIOIKETHOE
oOpa3oBaTenbHOE YUpekKACHHE BhIcIIero oOpa3zoBanus «HOxHO-Y panbCKkuil rocyapCTBEHHBIN arpapHbIii
YHUBEPCHTET» (Zajiee — YHHBEPCUTET) JIUI, MPOIIeamuX 1mo KoHKypcy Ha 2025-2026 yueOHbIi rog,
opranusyercs [Ipuemnas komuccust YHuBepcureta (nanee — [IpuemHas komuccus).

1.2. Hacrostmee monoxkenne «O Ilpuemuoit xomuccum» (manmee — IlomoxkeHue) ompenenser
nopsI0K (POPMUPOBAHHUS, COCTAB, TOJTHOMOYUS U MOPSAOK AeaTenbHOCTH [IpueMHON KOMHUCCUH.

2. HOPMATHUBHBIE CCBLJIIKA

2.1. Hacrosimee Ilonoxenune pazpaboTaHo Ha OCHOBAaHUH CIIEIYIOIINX JOKYMEHTOB:

e OenepasibHOTO 3aKkoHA OT 29 nmekabps 2012 1. Ne 273-®3 «O6 obpazoBanuu B Poccuiickoii
Oenepanuny;

e TpynoBoro koaekca Poccuiickoit @enepanuu ot 30.12.2001 Nel197-D3;

e [TocTtanoBnenus I'J1aBHOroO rocy1apCcTBEHHOr0 caHuTapHoro Bpada Pocculickoit denepanuu ot

28.09.2020 Ne 28 «OO6 yrBepxkaenun canutapHbix mpasun  CII 2.4.3648-20 «CanutapHo-
ANUAEMUOJIOTHYECKHE TPeOOBaHUS K OpraHU3alusM BOCHHUTAHUS U OOyUYEHUS, OTIbIXa U O3/I0POBJICHHUS
nereit 1 Mononiexxun» (3apeructpuponat 18.12.2020 Ne 61573);
e [Ipukaza MuHHCcTEpCTBa HAyKHU U BhIcIIero oopasoBanus Poccuiickoii @eneparuu ot 27 HOSAOPA
2024 r. N 821 «OG6 ytBepxnenuu Ilopsiaka mpuema Ha oOydeHHE MO 00pa30BaTENBFHBIM MPOrpaMMaM
BbIclIero oOpa3oBaHusl - MporpaMMmaM OakajaBpuaTa, HporpaMMaM CIELUAINUTETa, MporpaMmam
MarucTpatypb» (3apeructpupoBano B Muniocte Poccum 29 nHosiops 2024 r. Peructparnuonssii N
80379);

e [TocranoBnenue IlpaBurenscrBa Poccuiickoir ®denepaumn ot 27 ampens 2024r. N 555 «O
1[eJeBOM OOydYeHHUU MO OOpa30BaTENbHBIM IpPOrpaMMaM CpPEIHEro NpPO(PECCHOHANIBHOIO M BBICIIETO
00pa3oBaHUsI».

e [Ipukaza MuHucTepcTBa Hayku U Bbiciero oopaszoBanus P® ot 13 aBrycta 2019 r. Ne 602 «O06

yTBep)kaeHun [lopsaka npuema Jauil Ha MOATOTOBUTENbHbBIE OTAETICHUS (hefepalbHbIX TOCyAapCTBEHHBIX
o0pa3oBaTeNbHBIX OpraHu3aluid BeIcHiero oOpa3oBanus» (3apeructpupoBan B Muniocre PO
22.11.2019r. Peructpanuonnsiit Ne 56588);
e [Ipuxaza Munucrepcta npocsemienusi Poccuiickoit ®@enepaunu ot 02.09.2020 Ne 457 «O6
yrBepkaenun llopsinka mnpuema Ha oOydeHHe 10 00pa3oBaTeNbHBIM MPOTpaMMaM  CpEIHEro
npodeccuoHabHOr0 00pa3zoBanus». (3apeructpupoBano B Muntocte P 06.11.2020 Perucrparmonssiii
N 60770);

e [TocranoBnenue IlpaButensctBa PO ot 11 okTs6ps 2023 r. N 1678 «O6 yrBepxkaenuu [1paBun
MPUMEHEHUSI OpPTaHHU3alUsIMHU, OCYLIECTBISIOIMIUMUA 00pa30BaTEeNbHYIO JEATEIbHOCTh, 3JIEKTPOHHOTO
o0y4YeHMs, TUCTAHIMOHHBIX OOpa30BaTEIbHBIX TEXHOJOTUH TMpHU peanu3aluu 00pa3oBaTEIbHBIX
IIPOrpaMMm»;
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e YcTaBa (QenepaibHOrO TOCYIapCTBEHHOIO OIO/HDKETHOTO 00pa3oBaTENBHOTO  YUPEKACHUS
BbICIIEro  oOpazoBaHusi  «lOxHO-YpanbCKkuii  rocyJapCTBEHHBIM  arpapHbli  YHUBEPCHUTET»
(yTBepskaeHHOrO mpuKa3zoM MuHcenbxo3a PO Ne68-y ot 26 urons 2015 r.);

e [IpaBun npuema Ha oOyueHue B (enepalibHOE rocydapCcTBEHHOE OI0/PKETHOE 00pa3oBaTeIbHOE
yupexeHue Boiciiero oopazoBanus «HOxHo-Ypanbckuii rocyJapCTBEHHBIN arpapHblii YHUBEPCUTET)» IO
o0pa3oBaTeNbHBIM IIPOrpaMMaM BBICIIEro 00pa30BaHUS — IporpaMMaM OakallaBpuara, IporpaMMam
crenuanuTeTa, mporpaMmamM Maructpatypsl Ha 2025-2026 yueOnsriii rox; (nanee — [Ipasua npuema BO);

e [IpaBun npuema Ha oOyueHue B QeaepalibHOE roCcyJapCcTBEHHOE 00 KeTHOE 00pa3oBaTelbHOE
yupexieHue Bbiciiero oopazopanus «HOxHo-Ypalibckuil rocyJapCTBEHHBIN arpapHblii YHUBEPCUTET» I10
o0pa3oBaTeNbHBIM IpOrpaMMaM CpelHero npodeccuoHanbHOro odpazoBanus Ha 2025-2026 yueOHBII
ron (nanee — I[Ipasuia npuema CI10)

e [IpaBun mpuemMa JHIl HAa TOJATOTOBUTEIIFHOE OTJENIEHUE (elepalbHOr0 TOCYAapCTBEHHOTO
Oro/keTHOr0  00pa3oBaTENbHOTO  yUpeXIeHusi  Bbiciiero  oOpa3oBaHus  «HOxHO-Ypanbckuii
rOCYJapCTBEHHBIN arpapHblil yauBepcuteT» Ha 2025-2026 yueOnslit ron (nanee — [pasuna npuema I10).

e [Ipuka3 MunuctepcTBa Hayku M Bbicmero oOpasoBanusi P® ot 1 mapra 2023 1. N 231
«O06 yTBepkJIeHHMH OCOOEHHOCTeHl mpuemMa Ha OO0ydeHHE B OpPraHMU3alUH, OCYIIECTBIISIONINE
o0Opa3oBaTeNbHyl0 JAEATEIbHOCTh, IO IporpaMMaM OakanaBpuaTra, MporpamMmaM CIELHAJIUTETa,
IIpOrpaMMaM  MarucTparypsl M IporpamMmaM IOATOTOBKM HAay4YHO-TIEarOTMYECKMX KaJpoB B
acniupaHType (aabIOHKTYpE), MPEeIyCMOTPEHHBIX YacTsimMu 7 U 8 cratbu 5 denepanpHOro 3akona ot 17
¢despans 2023 r. N 19-®3 «OO6 0COOEHHOCTAX MPAaBOBOIO PEryJMpOBaHUS OTHOIIEHHH B cdepax
oOpa3oBaHHMsi U HAyKd B CBs3u C mnpuHaATHeM B Poccuiickyto ®Depepanmio Jloneuxoit Hapomnoi
Pecny6nuku, Jlyranckoit Hapoanoit PecrmyOnmku, 3amoposxckoil o0nacté, XepCOHCKOH 00jgacTu U
oOpazoBannemM B coctaBe Poccuiickoit @®enepannu HOBbIX CcyOBbekToB - JloHemkoit Hapoanoii
Pecny6nuku, Jlyranckoit Haponnoii PecnyGnuku, 3amopoxckoit obiactu, XepcoHCKOH o0jacTh U O
BHECEHHM HW3MEHEHUW B  OTHAEJIbHBIE  3aKOHOJaTelibHble  akThl  Poccuiickoit ~ ®Denepauumn»
(3apeructpupoBano B Munrocre P® 3 anpens 2023 r. Peructparmonnsiii N 72837).

3. OBIIME MMOJIOKEHUSA

3.1. IlpueMHass KOMHCCHUSI CTaBUT CBOEW 3ajadcii oOecrieueHHWe COOJIOJCHHS TpaB TpakKIaH Ha
oOpazoBanue, ycraHoBieHHbIX Konctutynueir Poccuiickoit  denepaiuu, 3aKOHOAATEIbCTBOM
Poccuiickoit @enepannu, TJIACHOCTH M OTKPBITOCTH NPOBENECHMS BCEX MNPOLEAYyp INpHeMa u
PYKOBOJCTBYETCS:

e Koncruryuueit Poccuiickoii @enepanmu;

e OenepanbHbIM 3aKOHOM OT 29 nekadps 2012 r. Ne 273-@3 «O6 obpazoBanuu B Poccuiickoii
denepanuny;

e YcraBoM (enepallbHOTO TOCYJapCTBEHHOTO OFO/KETHOTO 00pa30BaTEIBLHOTO YUPEKICHUS
BbIciiero obOpa3zoBaHus «HOXHO-YpanbCckuif rocyJapCTBEHHBIN arpapHblii YHUBEPCUTET» U JIPYTUMHU
HOPMAaTUBHBIMH JIOKYMEHTAMU;

e [IpaBun npuema Ha oOydeHue B ¢efepaibHOE TOCYAapCTBEHHOE OI0/KETHOE 00pa30oBaTeIbHOE
yupexaeHue Boiciiero oopasonanus «HOkHO-Y pambCKuil TOCYAapCTBEHHBIN arpapHblii YHUBEPCUTET» 110
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o0pa3oBaTeNbHBIM IIPOrpaMMaM BBICIIEro 00pa30BaHUS — IporpaMMaMm OakalaBpuara, MporpaMmam
CrHeIuagnuTeTa, MporpaMMaM Maructpatypsl Ha 2025-2026 yueOnsiii rox; (nanee — [IpaBuna npuema BO);

e [IpaBun mpuema Ha oOyueHue B (enepalibHOE rocydapCcTBEHHOE OI0/PKETHOE 00pa3oBaTeIbHOE
yupexaeHue Boiciiero oopazobanus «H0kHO-Y pabCKuil TOCYAapCTBEHHBIN arpapHblii YHUBEPCUTET» 110
o0pa3oBaTeNbHBIM IIPOrpaMMaM CpelHero mnpodeccuoHanbHOro obpasoBanus Ha 2025-2026 y4eOHBbIH
ron (nanee — I[Ipasuia npuema CI1O)

e [IpaBun mpuemMa JHMIl HAa TOATOTOBUTENBHOE OTIeNeHHE (peaepabHOT0 TOCyAapCTBEHHOTO
OIOJDKETHOTO ~ 00pa3oBaTelIbHOTO  yUYpeXJAEHUs  Beiciiero  ooOpasoBaHus  «HOkHO-Ypanbckuit
rocy/IapCTBEHHBIN arpapHbiii yuuBepcute™» Ha 2025-2026 yueOuslii rof (nanee — [IpaBuia npuema I10).

3.2. CocraB IlpueMHON KOMHCCHH YTBEPXIAETCS MPUKA30M PEKTOpa YHHUBEPCUTETa, KOTOPHIH
sBisieTcs npenacenarenem Ipuemuoit komuccun YHuBepcuTera.

3.3. llpencenarens I[lpueMHOM KOMHCCHMU Ha3HauyaeT OTBETCTBEHHOro cekperaps IIpuemuoit
KOMUCCHH, KOTOPBII opranusyet padoty IlpueMHo#l komMuccnu, a TaKkKe JTMYHBIN PpUeM MOCTYNAIUX U
WX poJuTeNel (3aKOHHBIX MPEeJCTaBUTENEH ), TOBEPEHHBIX JIULI.

3.4. Cpox nonHomounii [TppeMHON KOMHCCHH COCTABIISIET OJIUH TOI.

4. IOPSIIOK ®OPMUPOBAHUSA U COCTAB MIPUEMHOM KOMUCCHUHA

4.1. B cocraB [IpueMHON KOMHCCHH BXOJIAT:

e nipeacenarens [I[pueMHON KOMHUCCHY;

e 3aMecTuTeNb npencenarens [Ipuemuon komuceny;

® OTBETCTBEHHBIN cekperaps [IpueMHoi komuccuy,

® HayaJIbHUK OTJeNla UH()OPMAIIMOHHBIX TEXHOJIOTHI;

® 3aMECTUTENIN OTBETCTBEHHOrO cekperapsa I[IpuemMHONM KOMHCCHMM 1O INPOTrpaMMaM  BBICIIETO
o0Opa3oBaHus;

® 3aMECTUTENIb OTBETCTBEHHOro cekperaps [IpueMHONW KOMHCCHMU IO TNPOrpaMMaM CPEIHEro
poeccCHOHATLHOIO 00pa30BaHMS;

® 3aMECTUTENIN OTBETCTBEHHOrOo cekperapss IIpueMHONl KOMHCCHMM 1O JONOJHUTEIbHBIM
00111e00pa30BaTeIbHBIM IPOTPaMMaM;

® OTBETCTBEHHBIH 3a IPUEM B paMKax 1I€JIEBOM KBOTHI;

® 3aMECTUTENb OTBETCTBEHHOI'O 3a IIPUEM B paMKax LIEJIEBOM KBOTHI,

® OTBETCTBEHHBIE 32 00pa30BaTEIbHbIC POTPAMMBI;

® TEXHUUYECKUE CEKPEeTapH U3 yKcia pabOTHUKOB YHUBEPCUTETA;

® PaOOTHUKH IOPUAMYECKOTO OT/ENa,;

® PabOTHUKHU MEXITyHApOTHOTO OT/eNa,;

® paOOTHUKH OTAes1a UHPOPMAIIMOHHBIX TEXHOJIOTHH.
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5. OCHOBHOM NMOPSAOK JEATEJBHOCTH MPUEMHON KOMUCCHHU U
JAEJOIIPOU3BOJCTBA

5.1. llopsimok nesitensHOCTH [IprieMHON KOMHCCHM M JI€TIONPOU3BOJICTBA JODKEH 00ECIIeYHBAaTh
co0JIt0/ICHHE IIPAB JIMYHOCTH U BBIIIOJHEHHE ITOCYJApCTBEHHBIX TPEOOBaHM K TpUeMy B Y HUBEPCHUTET.
5.2. Pemienust [IpueMHON KOMHCCHM TPUHUMAIOTCS B CTPOrOM COOTBETCTBUH C JICHCTBYIOIIMM
3aKOoHOAATenbCTBOM Poccuiickoit denepauuy, 3aKOHaMH, HOPMAaTHUBHBIMH U IIPaBOBBIMM aKTaMU B
obmacti oOpazoBaHust cyObekToB Poccuiickoii ®Penepaunu, MHHHCTEpCTBA HAyKM W BBICIIETO
obpaszoBanus Poccuiickoit ®enepanuu, MuHHcTepcTBa TpocBemeHus Poccuiickort ®Denepanuu u
HOPMATHUBHBIMH JIOKYMEHTaMH YHHBEPCHUTETa MPOCTHIM OOJBIIMHCTBOM TOJIOCOB, B TOM 4YHCIE TIPHU
BO3HUKHOBEHUU BOIIPOCOB, HE MPEAYCMOTPEHHBIX COOTBETCTBYIOIUMHU JOKYMEHTAMH.

5.3. 3acenanue IlpreMHONM KOMHCCHM CYHMTAETCSl MPABOMOYHBIM, €CIIM HAa HEM IPHUCYTCTBYET
OoJiee MOJIOBUHBI OT 0011Iero uncia ujaeHoB [IpuemHoi komuccum.

5.4. Ha 3acemanun IlpuemMHONW KOMHCCHUU BEIETCS IPOTOKOJ, KOTOPBIA IOANKCHIBAETCS
[pencenarenem (3amecTuTeNneM MpeiceiaTeNs) U OTBETCTBEHHBIM cekperapém [IpuemMHON KOMHUCCHH U
XPAaHUTCS Y OTBETCTBEHHOIO cekperaps [IpueMHON KOMUCCHH.

5.5. [IpoTokoi BeeT OTBETCTBEHHBIH cekpeTaph [IpuemMHo# koMuccuu.

5.6. Pabotauku [IpremHON KOMUCCHH 3a0J1arOBPEMEHHO TOTOBSIT HH(POPMAITMOHHBIE MaTEpUAIbI,
OJaHKH HEOOXOAMMON JTOKYMEHTalluu, 000pYyIyIoT MOMENEHHs A paboThl, 0(OPMIISIOT CIIPaBOYHbIE
MaTepuaibl M0 BOMpPOcaM MpHeMa, 00paslibl 3aloJHEHNs JOKYMEHTOB MOCTYMHArOIMIMMU, 00ECIeUunBaoT
YCIIOBUSI XpaHEHMSI IOKyMEHTOB.

5.7. IlpuemHas koMmuccusi YHHBEpPCUTETAa MPOBOAUT MPHEM Ha LieJIeBOe OOyueHHe B Ipezenax
LEIEBOM KBOTBI 10 CHELUUAIBHOCTAM, HAIpPABIEHUSAM IOATOTOBKH, BXOJAIIMM B IIEPEYEHb,
onpexaensiembiit [IpaButensctBom Poccuiickoi @enepanuu.

5.8. B nensx uHpopmMHpoBaHUs O MpHeMe YHHMBEPCUTET pa3MellaeT MHPOPMALMIO O MpHeMe Ha
CBOEM O(HIMAIIbHOM caiiTe B HMH(OPMallMOHHO-TEIEKOMMYHUKAMOHHON ceTtu «VHTepHeT» (nanee -
ounmaneHeli caift). [lTomumo odunmansHOro caifta YHUBEpCUTET pa3MellaeT yKa3aHHY0 HHPOpPMAIUIo
B CBOOOJHOM JIOCTyI€ UHBIMU CIIOCOOaMH. YHHBEpPCUTET oOecrneunBaeT (yHKIMOHUPOBAHHE
TeNe()OHHBIX JIMHUN M paszena oO(UIMAIBLHOTO caiiTa Juis OTBETOB Ha oOOpalleHHs, CBS3aHHBIE C
MIPUEMOM.

5.9. lloctynaromemMy BbIIAeTCs pacHucka O MpHEeMe AOKYMEHTOB (B Cilydae MOAAayd 3asiBICHUS
JIMYHO B Y HUBEPCHUTET).

5.10. IlpuemHass KOMHCCHS B COOTBETCTBUU C MOJYYEHHBIMHU OT IOCTYMAIOLIETO JOKYMEHTaMH
MPUHUMAET pelieHre 00 YCIOBHSX €ro ydacTus B KOHKYpCE M HU3BELIAET €ro B YCTHOM U (MJIN)
MUCHMEHHON (hopMe U (MITH) C HCTIOJIb30BaHUEM JAUCTAaHIIMOHHBIX TEXHOJIOTUH.

5.11. PaGoTaronuM nocTynaroM BbIJJAETCsl CIIpaBKa O JOIYCKE K BCTYMUTEIbHBIM UCIIBITAHUSAM
17151 0pOPMIICHUS OTITyCKa TI0 MECTY paboThl (TIpy HEOOXOJUMOCTH).

5.12. Ha xaxoro mocTymnarouiero oQpopMisieTcs JIMIHOE JIENI0 B COOTBETCTBUH ¢ [lomokeHnem o
JTUYHOM JieTie 00y4aroIerocs.

5.13. JInuHble fena MoCTyNarIIuX XPaHATCS KaK TOKYMEHTHI CTPOTOM OTYETHOCTH.
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5.14. JlokyMeHTBl, HEOOXOQUMBIE JUIsI MOCTYIUICHHS Ha MPOTpaMMbl BBICIIETO 0Opa30BaHUS,
IIPEICTABIISIIOTCS B YHHUBEPCUTET JIMYHO IIOCTYNAMOIIMM, HAIPABIIOTCA B YHUBEPCUTET 4Yepes
OIIEpPaTOpPOB IOYTOBOM CBSI3U OOIIETO IOJH30BAHHWS, HANPABIAIOTCS B YHHBEPCHUTET B JJICKTPOHHOMN
(bopMe MOCPeACTBOM 3JIEKTPOHHON MH(POPMALMOHHOM CHCTEMbI WIM ¢ UcHoib3oBaHueM CynepcepBuca
«IToctynnenue B By3 onmnaitH» (nanee - CyrnepcepBuc).

5.15. JlokyMeHTbl, =~ HeoOXoIuMble A IOCTYIUIGHHS  Ha  NPOrpaMMbl  CPEIHEro
npoeCCHOHATBHOTO ~ 00pa3oBaHUs, TMPEICTABISAIOTCS B  YHHUBEPCHTET JIMYHO TIOCTYIAIOIINM,
HaNpaBJSIIOTCA B Y HUBEPCUTET Yepe3 OlepaTopoB MOYTOBO CBsI3U OOILEro MOJIb30BAHUS, HATIPABIIAIOTCS
B YHUBEPCUTET B DJCKTPOHHOW (OpPME TIOCPEACTBOM DJICKTPOHHOM TOYTHI WU DIIEKTPOHHOMN
MH(GOPMAIIMOHHOM CUCTeMBbl YHMBEPCHUTET, a Takxke ¢ ucroib3oBanueM Cymnepcepsuca «lloctynnenue B
BY3 OHJIAIHY).

5.16. JlokyMeHTbl, HEOOXOoAuMble JJIsi MOCTYIUICHUS Ha HpPOrpaMMbl I[OATOTOBUTEIBHOIO
OTJIEJICHUS, MPEICTABISIOTCS B YHHUBEPCUTET JIMYHO IOCTYIAIOIIMM, HAMpaBJISIOTCS B YHUBEPCHUTET
yepe3 OlepaTopoB IMOYTOBOM CBSI3U OOILEro MOJIb30BAaHU, HAIPABIISAIOTCS B Y HUBEPCUTET B AJIEKTPOHHOM
(dbopme mocpeICTBOM AIIEKTPOHHON MOYTHI WITH AJIEKTPOHHON MH(POPMAIIMOHHOM CUCTEMBI Y HUBEPCHUTET.

5.17. Ceenenus o nocrynatomux BHocsaTes B IIporpammuyto cucremy «1C Yuausepcurer ITIPOD»
n «1C Komnemx ITPO®» TexnuueckuMm cexperapuaroM IIpuemHoit komuccuu. CBeneHUs O mpueme B
®enepanbHyo MHPOpMaLMoHHYI0 cuctemy (nanee — ®GUC) BHOCHT OTBETCTBEHHBIM 3a MpOrpaMMHOE
obecrnieuenue [IpueMHol KoMuccuu.

5.18. Paboty YHuBepcutera ¢ CynepcepBucoM obecrieunBaeT OTBETCTBEHHBIN 3a CynepcepBuc,
Ha3HayaeMblil IPUKa30M pekTopa o popmupoBanuu [IpuemMHoit KoMuccuu.

5.19. IlpuemHass KOMHUCCHsI TpPU HpUEMe JTOKYMEHTOB coOitofaeT TpeboBaHusi PenepaabHOro
3akoHa «O nmepcoHaNbHBIX JaHHBIX» OT 27.07.2006 N 152-D3.

6. OPTAHU3ALIUS BCTYNUTEJIbHBIX UCIIBITAHUM JJISI HOCTYHAIOIIUX HA
OBYYEHHUE 11O TIPOI'PAMMAM BAKAJIABPUATA, CIIEHUAJIUTETA,
MATUCTPATYPBI

6.1. BcrynurenpHBIC UCTIBITAHUS TS TOCTYHAIOIIMX Ha O0ydeHue 0 TporpaMMaM OakajiaBpuara,
CTCUAIINTETa B Y HUBEPCUTET MPOBOATCS B JOPME M B CPOKH, ompeenseMbie [IpaBuiaMu npremMa, 1mo
IporpaMMamM, pa3pabOTaHHBIM B COOTBETCTBUHU C (eaepajbHbIMH TOCYAapCTBEHHBIMU CTaHIApTaMH
cpeaHero odmiero 0opa3oBaHusl.

6.2. JIns mpuieMa BCTYNHTENBHBIX HWCIBITAHUH, CBOCBPEMEHHOH TMOJATOTOBKH HEOOXOIMMBIX
MaTepHalioB, OOBEKTUBHOCTH OIICHKH CIIOCOOHOCTEH IOCTYMAIIUX MO0 IMporpamMmaM OakajaBpuaTta,
CIICUAJIMTETA, MAaruCTpaTtypsl B YHI/IBepCI/ITeT q)OpMI/Ip}IIOTCH OK3aMCHAllMOHHBIC KOMHCCHH, KOTOPEIC
OCYIIECTBISIOT TMPOBEJCHUE BCTYIMHUTEIBHBIX MCIBITAHUA 10 OJHOMY WJIM HECKOJBKUM MpPEIMETaM.
Pabora >Tux xomMuccui PETIaMEHTHUPYCTCA COOTBETCTBYIOIIUMU JIOKAJIbHBIMHA HOPMATUBHBIMU aKTaMU.

6.3. Pacniiicanue BCTYNMUTENBHBIX MCIBITAHUN 10 MaTepualiaM YHHBEPCHUTETa YTBEPIKIACTCS
npeacenarenem [IpuemMHoit komuccuu (3aMecTuresieM npeacenatesns [IpueMHOl KOMHUCCHN) M TOBOIUTCS
JI0 CBEJICHUS MOCTYMAIOIIUX, B CPOKH, ycTaHOBJICHHBIC [IpaBuiamMu mpruema.
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6.4. Ing nui, NOMYIIEHHBIX K BCTYNHTEIbHBIM MCIBITAHHSM [0 MaTepuanaM YHHBEPCHTETA,
IIPOBOJATCS. KOHCYJIBTALMK, IO COACPKAHMIO IPOrpaMM BCTYNHTEIbHBIX MCIBITAHUN, a TaKXKeE II0
NPEIbSBIEMBIM TPEOOBAHHSIM, KPUTEPHUIM OLIEHKH, MTOPSIKE TOAAYH ANSIIISAINN U T.11.

6.5. BcrynurenbHble UCHBITaHMSI, MPOBOAMMBIE YHUBEPCUTETOM CAMOCTOSITENBHO, HAYMHAIOTCS
HE paHee Hayaja IpHeMa JIOKYMEHTOB. BCTynmuTenpHBbIE HUCHBITAaHHMS Ha Bce (OpPMBI 0OydeHUs
3aKaH4YMBAIOTCSI B COOTBETCTBUH C JaTaMU, ycTaHOBJIEHHbIMU [IpaBunamu npuema.

6.6. OOHO BCTYyNHTENBHOE WCIBITAHHE MPOBOJUTCA B PA3IMYHBIC CPOKH IS PA3IMYHBIX TPYIIIT
IIOCTYNAIOUIUX, B TOM YHCJIE M0 MEpe KOMIUIEKTOBAaHMUS YKa3aHHBIX IPYNIl M3 YMCia JIML, NOJABLIMX
HEOO0XO/IUMBIE JTOKYMEHTHI.

6.7. lnsa KakaoM Ipymniibl MOCTYHAOIIUX MPOBOAUTCSA OJHO BCTYIHUTEIbHOE UCIBITAHUE B JICHB.
[To xenmaHWIO MOCTYMAIOUIETO, €My MOXXET OBITh IpPEAOCTaBlieHa BO3MOXKHOCTH CIaBaTh OoJiee OHOTO
BCTYIIUTEJILHOTO UCIBITAHUS B OJWH JeHb. JKenaHue moCTyNaroulero ¢Aath B OJUH JIeHb 0oJjiee OJJHOro
BCTYIUTEJIBLHOTO UCIIBITAHNS BBIPAYKAETCS] IMCbMEHHBIM 3asIBJICHUEM.

6.8. OTBeTcTBEeHHBIN cekperapb [IpuemMHON KOMUCCHM (3aMECTUTENN OTBETCTBEHHOI'O CEKpeTaps
[IpyemMHON KOMHCCHM) O Hayajla BCTYHNUTENIbHBIX HCIBITAHUN BBIIAET WIEHAM HK3aMEHAlIMOHHBIX
KOMHMCCHUU KOMIUIEKTHl MaTEepUallOB BCTYNMTENbHBIX MCIBITAHUM M pacnpenenser HeoOXOquMoe HX
KOJIM4YeCcTBO Mo TpynmnaM. I[IpucyTrcTBue Ha BCTYNUTEIBHBIX HCIBITAHUAX [OCTOPOHHUX JIHMIl HE
JIOITyCKaeTCsl.

6.9. lns mocTymarompx MO IporpaMmaM OakaliaBpuara, CIENUAIATETa W MarucTpaTypsl
BCTYNUTEJIbHBIE MCIBITAHUS MOTYT IIPOBOAMTCS C MCIOJB30BAHUEM JIMCTAaHIMOHHBIX TexHoJorui. [Ipu
MIPOBEJICHUN  BCTYNUTEIBHOIO HCIHBITAHUS C HCHOJB30BAHMEM JUCTAHIIMOHHBIX TEXHOJOTHUH,
MOCTYTAIOLIEMy BbIIa€TCsl JIOTUH M Mapojb OT JIMYHOTO KaOMHETa 3JEKTPOHHOW HH(OPMAIMOHHO-
o0Opa3oBaTenbHOM cpeibl YHUBEPCUTETA JUIsl OJJHOPA30BOM CJaul BCTYNUTEIBLHOTO UCIIBITAHUS.

6.10. Pe3ynbTaThl NpPOBEPKU BCTYNUTENIBHBIX HCHBITAHUN OQOPMIISIOTCS HK3aMEHAIlMOHHBIM
TucTOM. Pe3ynbTaThl BCTYNUTENBHBIX UCIBITAHUN B SK3aMEHAIIMOHHOM JIMCTE MOJIUCHIBAIOTCS YWIEHAMU
9K3aMEHALIMOHHBIX KOMHUCCHH.

6.11. IIpoIOIKUTENBHOCTG  BCTYIIMTENBHOTO HCIIBITAHUSI COCTaBiseT He Oomee 4 dacos
(240 munyT 6€3 TIEpepHIBA).

6.12. [lo OKOHYAaHMH BCTYMUTEIHHOTO WCIBITAHUS WIECHBl SK3aMEHAIMOHHBIX KOMHCCHU
MIPOBEPSAIOT BBHIMOJHEHHYIO padOTy MOCTYMAIOLIEr0 W IepeJaroT JaHHbIE O BBIOJHEHHBIX paboTax
OTBETCTBEHHOMY CEKPETapIO UM 3aMECTUTEIISIM OTBETCTBEHHOTO cekperaps [IpueMHoil komuccuu.

6.13. Pe3ynbTathl 3aHOCATCS B 0a3y JaHHBIX nporpamMmmHoi cuctemsl «1C Yuusepcurer [TPOD.
[Tocne 00paboTKM pe3yabTaTOB BCTYNHUTEIBHOTO UCHBITAaHUS (QOPMHUPYIOTCS SK3aMEHAI[MOHHBIE
BEJIOMOCTH, KOTOpbIE IOANMCHIBAIOTCS OTBETCTBEHHBIM cekperapeM [IpuemMHONM KOMHCCHMM WM €Tro
3aMECTUTEISIMU U TIpe/iceaTeNIeM WM YWieHAMH dK3aMEHAllMOHHBIX KOMUCCHUH.

6.14. IluceMeHHbIe pabOTHI 3aUMCIEHHBIX B YHHBEPCUTET XPAaHATCS B MX JUYHBIX JIeNax, a He
3aYUCIICHHBIX B Y HUBEPCUTET - YHUUTOXKAIOTCS COrJIaCHO HOMEHKIIAType Jesl Y HUBEPCUTETA.

6.15. Iloctynaromue, He SIBUBIIMECS HAa BCTYNUTEIbHBIC UCIBITAHUS 110 YBAKUTEIBHOW MPUYMHE
(mpomyck mo 0oJe3HH, Cay)eOHas KOMaHAUPOBKA, OTMEHA, 3a/IepyKKa MPUTOPOIHBIX, MEKIYHAPOIHBIX,
MEKIYTOPOJJHUX PEUCOB, MHBIE (POpC-Ma)kOpHBIE OOCTOSATENHCTBA, MOATBEPKACHHBIE TOKYMEHTAIBHO),
JOIyCKAalOTCA K CAade MPONYIIEHHBIX BCTYNMTEIBHBIX HCIBITAHUNM B PE3EPBHBIC [HU WIH
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WHJIMBUIYAIHHO 10 pa3pelieHuto 3aMecTuTeNs npeacenatesns [IpueMHoil KOMUCCHU WM OTBETCTBEHHOTO
cekperaps (3aMECTUTENsl OTBETCTBEHHOTO CEKpeTaps IO BbICIIEMY OO0pa3oBaHUIO) B Mpejenax
YCTaHOBJICHHBIX CPOKOB IPOBEJCHUS BCTYNUTEIbHBIX UCTIBITAHUH.

6.16. BecrynuTenbHbIE UCIIBITAHUS, MIPOBOAMMBIEC C TIOMOIIBIO TUCTAHIIMOHHBIX 00pa30BaTEIIbHBIX
TEXHOJIOTHH, PETrJIaMEHTUPYIOTCS TosokeHueM «O TopsiiKe MPOBEACHUS BCTYNMUTEIbHBIX UCTIBITAHUNA B
OI'bOY BO [OxHO-Ypansckuit ['AY ¢ wucnonb3oBaHueM 00pa3oBaTENbHBIX JIHUCTAHIIMOHHBIX
TEXHOJIOTHI.

7. OPTAHU3AIIUSI PABOTHI DK3AMEHAIIMOHHBIX, AIEJUIAIIMOHHON KOMUCCUM
U KOMUACCHH IO YYETY UHIABUAYAJBHBIX JOCTHXEHUN I
MNOCTYHAIOINX HA OBYYEHHE 110 TIPOTPAMMAM BAKAJIABPUATA, 110
ITPOT'PAMMAM CHEIMAJIUTETA, 110 IIPOI'PAMMAM MAT'NCTPATYPbI

7.1. Dx3aMCHAIIMOHHBIC KOMHCCHH (OPMHUPYIOTCS Ui TPUEMa BCTYNUTCIBHBIX HCIBITAHHUH,
CBOCBPEMEHHON TIMOJATOTOBKM HEOOXOAMMBIX MAaTepUajioB, OOBEKTUBHOCTH OLIGHKH CIIOCOOHOCTEH
MOCTYMAalONMX Ha oOOydYeHHe B YHHBEPCHUTET II0 MporpaMMmaM OakajiaBpuara, CHCIHAINTETa,
MarucTparypsl.

7.2. AneIuisIIMOHHAsT  KOMHCCHST  CO37aeTCsi Ha TIEPUOJ  BCTYNHTEIBHBIX HCIBITAHWA B
VHuBepcurere s pacCMOTPEHUS  aNeUISIMI  MOCTYNAIOLIMX, OCIAPUBAIONIMX  PE3YJIbTaThl
BCTYIUTEIBHBIX HCHBITAHUN W TPOIEAYPY BCTYNUTEIBHBIX HCIBITAHUM, CHAABABIIUX BCTYMUTEIbHBIE
UCIBITaHUS TPU MpueMe Ha o0ydeHue 1Mo mporpaMmamM OakanaBpuaTa, CIeUaInTeTa, MarucTpaTypsl Mo
MarepuazaMm 3K3aMEeHAIIMOHHBIX KOMUCCHUH.

7.3. Komucceuns no yuéTy UHAUBUIAYAIbHBIX JOCTHKEHUN MOCTYNAIONINX CO3AAaeTCs Ul aHaIu3a U
AKCIEPTU3BI TPEABIBISIEMBIX JTOKYMEHTOB, MOJITBEPXKAAIONIUX (DAKT HHAMBUIAYATBHBIX JTOCTHKCHHH,
HayKCcleHUs] OalsIOB 32 WHAMBHUAYAIbHBIE JOCTHKEHHs MOCTYMAIOUIMX HAa OOydeHHe IO MporpaMMam
OakanaBpuaTa, NMporpaMMaM CIEIUAIUTETa W MporpaMMaM MarucTparypbl, TPOBEPKH JTOCTOBEPHOCTH
nH(OpMAaILIUY B IPEIBSABICHHBIX TOKYMEHTAX.

7.4. Pabota KOMHCCHI  OCYyIIECTBISIETCSI B  COOTBETCTBMM C  HoJjoxeHusMu:  «O06
HK3aMEHAIIMOHHBIX KoMHccUax», «OO0 amemnsanuoHHONW Komuccum», «O KOMHCCHH TIO Y4eTy
WHJIUBHIYATBHBIX JOCTHKEHHUH TOCTYMAIMUX», «O MOpsAIKe MTPOBEICHUS BCTYTUTEIBHBIX UCIIBITAHUHN B
OI'bOY BO HOxHo-Ypansckuii ['AY ¢ wucnonb3oBaHueM 00pa30BaTeNbHBIX —JAUCTAHIIMOHHBIX
TEXHOJIOTHI.

8. MOPAJOK 3AUYNCJIEHUSA

8.1. Pemenne IlpueMHOW KOMHCCHU O 3a4MCIEHHU B COCTaB oOOydarommxcs odQopmisercs
MIPOTOKOJIOM, B KOTOPOM YKa3bIBAIOTCSI OCHOBAHUS 3aUNCIICHHUS.

8.2. 3auncneHue TNOCTYyNAalOMIMX Ha OOy4YeHHE Ha TEpPBBI Kypc OCYIIECTBISIETCS MPHUKA30M
pekTopa B cpoku, ycraHoBieHHble [IpaBuinamu npuema BO, IlpaBunamu npuema CIIO u IlpaBunamu
npuema [10.

8.3. [Ipukassl 0 3aunciaeHUHN MyOIUKYIOTCS Ha O(DUIIMAIBHOM caiiTe Y HUBEpCUTETA.
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9. OTYETHOCTHh MPUEMHON KOMUCCHH

9.1. Pa6ora IlpuemHOl KoMHccHU (PHKCHpYETCs OT4eTOM 00 HWTOTrax IpHeMa Ha 3aceIaHuu
YyeHoro coBera YHUBEPCUTETA.

9.2. B xayecTBe OTUETHBIX JOKYMEHTOB IPHU MpOBepKe paboThl [IpueMHOIi KOMUCCUU BBICTYAIOT:

e [Tonoxenue «O ITpuemHoil Komuccuny;

e [Tonoxenne «O KOMUCCHU 10 YUETY UHAUBUAYAIBHBIX JOCTHKEHHUM MOCTYNAIOIINX ),

e [Tonoxxenue «O npueme Ha 1eJIeBOE O0yUEHUEY;

o [Jostoxkenne «O0 pK3aMeEHAIIMOHHBIX KOMUCCHSIIX),

o [Jostoxkenne «O0 aneaaaMOHHON KOMUCCHN),

e [Tonoxkenne «O mopsake mpoBeAeHUs BeTynurenbHbIX HcnbiTaHuit B @I'BOY BO HOxHo-
VYpansckuii 'AY ¢ UCONb30BaHUEM JUCTAHIIMOHHBIX TEXHOJIOTHIY;

e [IpaBuna npuema BO;

e [IpaBuna npuema CIIO;

e [Ipasuiia npuema I10;

® JJOKYMEHTBI, TOATBEPXkJAIOIIME KOHTPOJbHbIE LU(MPH MpuemMa 3a CcyYeT OHOJKETHBIX
ACCHUTHOBAHMI, YCTAaHOBIIEHHOE KOJMYECTBO MECT JJisl MpHeMa Ha IiesieBoe oOydeHue, MiaH mpreMa Ha
MecCTa 110 I0roBopaM 00 OKa3aHMH IJIaTHBIX 00pa30BaTENIbHBIX YCIIYT;

® [IpUKa3bl MO YTBEPXKIEHHUIO cocTaBoB [IpreMHON KOMHCCUHM, SK3aMEHALMOHHBIX KOMHCCHI,
aneJUIALMOHHON KOMUCCUM, KOMUCCHH 110 YUYETY UHAUBUIYAIbHBIX IOCTHKEHUH OCTYNAIOIINX;

e 11poToKoJbl [IpruemMHol KOMHUCCHY;

® [IPOTOKOJIbI PEHICHUH aneJUIALIMOHHON KOMUCCHUH;

® pacnucaHue BCTYNUTEIbHBIX UCIIBITAHUN;

® HK3aMEHAllMOHHbIE BEJIOMOCTH;

® [IPUKa3bl O 3a4KCICHUY;

® JIMYHBIE JIeJ1a MOCTYHAIOUIHX.

9.3. JInynble nena MOCTYMAIOUINX, 3aYUCICHHBIX B YHHBEPCUTET, MEPEIArOTCS OTBETCTBEHHBIM
cekperapeMm [lpuemMHOIl KomMHccun (3aMECTUTENSIMU OTBETCTBEHHOIO cekperapsi) B OTaen yrpaBieHUs
JenaMd M CBsi3ed ¢ OOIIECTBEHHOCTHIO, COTJIACHO aKTaM IMpueMa-mnepeaadyd CPOpPMUPOBAHHBIM B
COOTBETCTBHH C MPHUKa3aMu o 3auncieHuu u [lonoxxennem «O JTUYHOM Jiee 00ydaroImerocs .

10. XPAHEHUE

10.1. Opurunan Hactosimero I[lomokeHus XpaHUTCS B COOTBETCTBUM ¢ HomeHkiaTypoit nen
OI'BOY BO I0xH0-Ypansckuii 'AY.

11. IOJTHOMOYMS 1 OTBETCTBEHHOCTh PABOTHUKOB ITPUEMHOI KOMHUCCHUN

11.1. pencenarenan IlpuemHoii KomMuccuu:
® PYKOBOJMT BCEU AEATEILHOCTHIO [[pueMHol komuccny;
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® PYKOBOJMT pa3pabOTKOM JOKaJIbHBIX HOPMAaTHUBHBIX AKTOB YHUBEPCUTETA, PErIIAMEHTHPYIOIIUX
JeATeIbHOCTh [ IpeMHOM KOMUCCUY U TIPUEM B Y HUBEPCUTET;

e yTBEP:KJAaeT OTYET O pe3ynbTaTaX IPUEMHOM KamnaHum B YHuBepcurer i1 DI'BY
«uTepobOpazoBanue»;

e yTBEpXKAAeT IIaH paboThl [IpHeMHON KOMHCCHMU W MaTepHalIbHO-TEXHHYECKoe obOecreueHue
IIpYEMa MOCTYHAIOUIUX;

® YTBEPXKAAET PpACIHUCAHUSA  BCTYNUTENbHBIX HCIBITAHUM, TPOBOAMMBIX YHHUBEPCUTETOM
CaMOCTOATEIIBHO;

® YTBEPXkAAET IPOrPaMMbl BCTYIUTENIbHBIX UCIIBITAHUMN U dK3aMEHAIIMOHHbIE OMIIETHI;

® [IPOBOJUT IIPUEM I'PAXKIAaH 110 BOIIPOCAM IIpreMa B Y HUBEPCUTET.

Ipencenarenn [IpueMHON KOMUCCHM HECET OTBETCTBEHHOCTD 3a:

e COONIIOJICHNE MpaB TpaxJaH Ha o00pa3oBaHME, YCTAHOBJIEHHBIX 3aKOHOAATENbCTBOM PO,
TJIACHOCTH U OTKPBITOCTH paboThl [IpuemMHoi KoMucCH.

11.2. 3amecTuTennb npeaceaaressi [IipuemMmHoii komuccum:

® OCYIIECTBIISICT PYKOBOJICTBO HH(GOPMALIMOHHBIM 00eCIIeYeHUEM puema;

e pacrpesenseT 0053aHHOCTH Mex Ay uieHamu [IpueMHoi komuccuuy;

® OCYLIECTBIISIET PYKOBOJCTBO pPabOTON IO OpraHM3allMM IK3aMEHAlMOHHBIX, AameJUISILIMOHHON
KOMHUCCHUI 1 KOMUCCHUEN 110 YUETY MHANBUAYAIBHBIX JOCTUKCHU;

e omnpeengeT pexxuM pabotel [IpuemHON KoMuccHM M Cilyk0, oOecredrBaroluX MpPOBEICHHE
IpHemMa, JUYHO KOHTPOJIUPYET B3aUMOJIEHCTBUE BCEX CIIYkO, CBA3aHHBIX C IPUEMOM;

® KOHTPOJIMPYET M0A00p KaHAUAATyp U COCTaB IK3aMEHALIMOHHBIX KOMUCCU;

® OpraHM3yeT Npu HEOoOXOJUMOCTU MPHUBJICUYEHHUE B YCTAHOBJIECHHOM IOPSJIKE K IMPOBEIECHUIO
BCTYIIUTENIbHBIX UCIIBITAHUA PAOOTHUKOB JIPYTUX YUEOHBIX 3aBEJCHUN U HAyUHBIX YUPESKICHUN;

® KOHTPOJMPYET pa3pabOTKy HOPMATUBHBIX JOKYMEHTOB, PpEIrJaMEeHTUPYIOIIUX TpueM B
YHUBEPCUTET U AeATENbHOCTH [IpreMHONM KoMuccny,

® KOHTPOJMPYET TMpHEeM TOCTYNAIIMIUX Ha MecTa MO J0roBopaM o0 OKa3aHUM IUIaTHBIX
o0pa30BaTeNbHbIX YCIYT;

® KOHTPOJIUPYET TMOATOTOBKY  MAaTepuaioB  BCTYNUTEIbHBIX  UCHBITAHUM, MPOBOAMMBIX
YHUBEPCUTETOM CaMOCTOSTEINIBHO;
® OCYLIECTBISICT KOHTPOJb 3a COOJIOJIEHHEM CpPOKOB IO 3aYUCIEHHI0 B COOTBETCTBUU C
MIpaBUJIaMU IIPUEMA;

® OCYIIECTBIISIET KOHTPOJIb 32 OpraHu3alueil npuemMa Ha 1ejaeBoe o0y4eHue.

3amecTuTesb npeacenartens [IpueMHol KOMHCCHE HeceT OTBETCTBEHHOCTD 34!

e COONMIOJICHNE TpaB TpaxJaH Ha o00pa3oBaHME, YCTAHOBIIEHHBIX 3aKOHOAATENbCTBOM PO,
[JIACHOCTh U OTKPBITOCTh paboThl IlpueMHOIl KOMuCCUUM, OOCTYHMHOCTh pyKoBojcTBa IlpuemHoit
KOMHCCHH Ha BCEX 3Tallax NPOBEIEHUS IPUEMA;

® COOJII0JICHHE CPOKOB MTPHEMA;

® COOJIIOJICHHE CPOKOB pa3MelleHus Ha OQHUIIMATBHOM caiiTe nH(pOpMaIMK O IpHeMe Ha 00ydeHue
no mporpamMmaM OakanaBpuara, mporpaMMaM CIHEIHaIUTeTa, MporpaMMaM MarucTparypbl, CPEIHEro
po¢eCCHOHAIIBHOTO 00pa30BaHUs;
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® JIOCTOBEpHYIO MH(OpMAIHIO Ha caiiTe YHHUBEpPCUTETA U €€ CBOEBPEMEHHYIO aKTyalIU3alluIo;

e coOJII0IeHNE TPeOOBAaHUH JIOKAJIbHBIX HOPMATUBHBIX AKTOB,;

® OCYIIECTBIICHHE ITpUEMa Ha IeJIeBOe 00yUeHHeE;

® TIOJTHOTY NPEACTABICHHOW NH(POPMALIUY Ha OQHUIIMATBHOM CaTe.

11.3. OTBeTcTBeHHBII cekpeTapb [IpueMHoii kKomMuccuu:

e paboTaeTr moj; pyKoBOJCTBOM mpeacenarens [IpueMHoi komuccuu (3amecTuTens npeaceaaress
[TpuemMHOI KOMUCCHH);

® TOTOBUT IJ1aH paboTel [IpuemHol komuccuy;

® TOTOBUT MPOEKTHI MPUKA30B 00 OpraHM3alluy U NPOBEIACHUM MpUEMa B YHUBEPCUTET, a TAKXKE
pernaMeHTHpyomuX padoty [IpuemMHoil komuceuu,

® TOTOBUT MaTepHalbl K 3acenanusaM [IpuemHol komuccny;

® OpraHM3yeT MOJAr0TOBKY JoOKyMeHTauuu [IpuemMHol KoMUCCHM U ee Ha/lIeKallee XpaHEHUE;

® OpraHM3yeT NoJ00p KaHIUAATYp M MPEJICTaBISET HAa YTBEP)KICHHE COCTaB 3K3aMEHAI[MOHHBIX
KOMUCCHH;

® OpraHu3yer IpH HEOOXOAMMOCTH IPHUBJICUYEHUE B YCTAHOBJICHHOM IOpPSJKE K IPOBEICHMIO
BCTYNUTENbHBIX HCIBITAHUI MpenojaBaTeied Apyrux Y4YeOHBIX 3aBeI€HUH U pPaOOTHHUKOB HAyuyHO-
HCCIIEIOBATENBCKUX YUPEKICHNM;

® OpraHM3yeT H3yYEHUE UWICHAMH IPUEMHONM M DK3aMEHALMOHHBIX KOMHCCHUI HOPMATHBHO-
MIPaBOBBIX JOKYMEHTOB IO IIPUEMY;

e pa3pabaThIBa€T HOPMATHUBHBIE JOKYMEHTBI, PErJaMEHTHUPYIOIIME IMpUeM B YHUBEPCUTET HU
NeSATeNbHOCTD [IpuemMHol KoMuccuy,

e OpraHu3yeT NpHeM TIOCTyHNAaloIIMX Ha MecTa [0 JOoroBopaM o0 OKa3aHWU IUIATHBIX
00pa3oBaTeNbHBIX YCIYT;

e opranm3yetr paboty c mporpammuoi cuctemoir «1C VYuuepcurer [TPO®D», «1C Kommemx
[TPO®», (denepanbHOil  rocylapcTBEHHOM  MHGpOpManuMoHHON  cuctembl "EnunHblii  mopran
rOCYJJapCTBEHHBIX U MyHHIMIIAIBHBIX YCIYT (GYHKLIUN)»,

® PYKOBOJHT pabOTON MO MOATOTOBKE M CBOEBPEMEHHOMY Pa3MEIICHUIO Ha OQHUIIMATIbHOM CaiiTe
VYHuBepcurera [IpueMHONM KOMHMCCHUM MAaTepUaloB, PENNIAMEHTHUPYIOIIUX IIPUEM B YHHUBEPCHUTET,
pacnucaHusl  BCTYNHTENbHBIX  HMCIBITAHUM, TMPOBOJUMBIX  YHUBEPCUTETOM  CaMOCTOSITENIBHO,
PaHXKMPOBAHHBIX CIIHCKOB, IPUKA30B O 3aYMCIIEHUU B Y HUBEPCUTET, UHPOPMALIUH U T.J1.;

e opraHusyer paboTy 5K3aMEHAIIMOHHBIX KOMHUCCHUH, aneJUISIIIMOHHON KOMHCCHU U KOMUCCUU IO
y4eTy UHIUBUYaJIbHBIX JTOCTHKEHUN MOCTYNAIOIINX;

e opranusyer yueOy M MHCTPYKTaX TEXHHYECKOro cekperapuara [IpueMHOI KOMHCCHH, a TaKxkKe
OCYIIECTBIISIET PyKOBOJICTBO €0 paboToii;

e 10 TMoOpydeHuto mpenceaarens IlpuemMHON KoMuccuu (MM 3aMECTUTENS MpeicenaTes
[lpuemMHO# KOMHCCHHM) OCYIIECTBISIET OIEPaTUBHOE pPYKOBOJICTBO MOJATOTOBKOHW  MaTepHalIoB
BCTYNUTENbHBIX UCTIBITAHUH;

e o0ecrieyrBaeT OpraHU3alMI0 MPOBEACHHUS KOHCYJbTAIMil, BCTYMUTENbHBIX HCIBITAaHUH,
IIPOBEPKU MaTEPUAJIOB BCTYIUTEIbHBIX UCIIBITAHUI MOCTYNAIOMINX, allEIUIALINAN;
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e o0ecrieunBaeT pa3MEIIeHWEe M XpaHEHHWE MAaTEepHaOB BCTYNUTENbHBIX HCHIBITAHUN Kak
JIOKYMEHTOB CTPOTOM OTYETHOCTH;

® IIPOBOANT MHU(PPOBKY U ACHIHPPOBKY MAaTEPUATOB BCTYMUTEIbHBIX UCTIBITAHUH ITOCTYIIAIOIINX;

® JIOMYCKAET K cAauye MPOIYIIEHHbIX BCTYNUTEIbHBIX UCIIBITAHUI B PE3EPBHBIE JHU NPU HATUYUU
YBAXKUTEIBHOW MMPUYMHBIL, TOATBEPKIAECHHON TOKYMEHTAIBHO;

® BEAET IPUEM IpakJaH M JAET OTBETHI HA 3aIIPOCHI 110 BONPOCAM MPHUEMA;

® OPraHW3yeT W KOHTPOJHMPYET pabOTy 3aMECTUTENIe OTBETCTBEHHOrO cekperapsi [IpuemHoi
KOMHCCHH;

® OpraHuM3yeT M KOHTPOJUPYET MOATOTOBKY M MepeJady JMYHbIX JIeJd [OCTYHAoIIUX,
3a4UCIIEHHBIX B YHUBEpPCUTET B OTACN yIpaBJICHH I€JIaMU U CBS3€H ¢ OOIIECTBEHHOCTHIO;

® OpraHu3yeT U KOHTPOJMPYET MOJATOTOBKY M Mepeaavy JUYHBIX JeJI HEe MOCTYMUBIINX paOOTHUKY
Otnena ympaBieHus JelaMu U CBsi3el ¢ 00I1IeCTBEHHOCTHIO,

® OpraHu3yeT U KOHTPOJIUPYET BO3BPAT OTO3BAHHBIX JOKYMEHTOB IIOCTYHAIOLIUX;

® TOTOBUT OTYET O NIPHUEME B Y HUBEPCUTET;

® HANPABIIICT MUCHMEHHOE 3asABICHHE 00 amelUIAIUU TOCTYMNAIoNero B  aNe/UIAIHOHHYIO
KOMUCCHIO;

® KOHTPOJIHUPYET paboTy OTBETCTBEHHOTO 3a MporpaMmmMHoe obecrnieueHue u padboty ¢ DUC I'NA u
[Ipuema;

® KOHTPOJIMPYET CBOEBpeMEHHOCTh BHeceHUs NaHHbIX B DUIC ['MA u [Ipuema;

® OpraHu3yeT M KOHTpoJIupyeT padborty [IpueMHON KOMHCCHH C CHPOTaMH, HHBAIUIAMH U JTUIIAMU
C OTPAaHUYEHHBIMU BO3MOXHOCTSIMU 310POBBS;

® TOTOBUT HOPMATHUBHYIO JOKYMEHTAIMIO A7l paboThl C CHPOTAMH, WHBAJIMAAMU M JIMIIAMU C
OTPaHUYEHHBIMU BO3MOXHOCTSIMU 310POBBS;

® KOHTPOJIHUPYET PabOTy IK3aMEHAIIMOHHBIX KOMUCCHUI;

® TOTOBHUT CTaTUCTHYECKYIO WH(OPMAILIHIO.

OTBeTcTBeHHbIN cekperapb [IpueMHOIl KOMHCCHM HeCceT OTBETCTBEHHOCTD 3a:

e COONIIO/ICHNE TMpaB TpakJaH Ha oOpa3oBaHHE, YCTAHOBJICHHBIX 3aKOHOJATEIHCTBOM PO,
TJIACHOCTh U OTKPBITOCTH paboThl [IpueMHo KoMuccuy;

® IIPEJICTABJICHHYIO JIOCTOBEPHYIO CTAaTHCTUYECKYI0 HMH(OPMALUIO O XOJ€ MpHeMa, MaTepuaibl
3acenanus [IpueMHol komuccuy;

® COXPaHHOCTH JIMYHBIX JEJ U JIOKYMEHTOB MOCTYIAKOIINX;

e yueOy M MHCTPYKTaX TEXHUYECKOTO cekperapuata [IpuemHoi komuccuu;

® OpraHu3aluIo NPOBEACHUS KOHCYJIbTALMM, BCTYIIUTEIbHBIX UCIIBITAHUN, IPOBEPKU MATEPUATIOB
BCTYNUTEIbHBIX UCIBITAHUN MOCTYAOIIUX, alleIUISIUN;

e poBeZicHUE IMUGPOBKA ©  JACMU(DPOBKH  MATEPHATIOB  BCTYMUTEIBHBIX  HCIBITAHUNA
MOCTYIAOLIUX;

® JIONYCK K cJlaye IMPONYIIEHHBIX BCTYNUTEIbHBIX UCIBITAHUM B PE3EPBHBIE JTHU NPU HAJIUYUU
YBOKHUTEIbHON MMPUYMHBI, TOATBEPKIAECHHONU TOKYMEHTAIBHO;
® OTBETHI Ha 3aIIPOCHI IO BOIIPOCAM MPHUEMA;
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® BBHINOJHEHHE OOS3aHHOCTEH pabOThl 3aMECTUTENSIMH OTBETCTBEHHOTO cekpeTaps Ilpuemuoii
KOMMCCHH M TEXHUYECKUX CEKpeTapei;

® [IOATOTOBKY M Iepefady JIMYHBIX JAeJl MOCTYNMBIIMX M HE MOCTYNHUBIIMX B YHUBEPCUTET B
Otaen ynpaBieHUs JeJIaMU U CBsI3eH ¢ 0OIIECTBEHHOCTHIO;

e paboOTy C CHpOTaMU, UHBAJTUIAMU U JIMIIAMH C OTPAaHUYECHHBIMU BO3MOKHOCTSIMU 3JI0POBbSI;

® CBOCBPEMEHHBIN BO3BPAT OTO3BAHHBIX JJOKYMEHTOB MOCTYHAOIINX;

® [1I0JIFCOTOBKY OTYETA O IPUEME B Y HUBEPCHUTET;

® [IPAaBUIILHOCTH O(OPMIICHHUS JINYHBIX JI€] MOCTYIAIOIINX, B TOM YUCJIE MHOCTPAHHBIX TPAXIaH U
mu1y 6e3 rpaKIaHCTBa;

¢ coOIOZICHHE CPOKOB MPUEMHON KaMIIaHUH,

® CBOCBPEMEHHOE IIpeloCcTaBlieHne JaHHbIX B @DenepalibHyl0 HHPOPMALMOHHYIO CHUCTEMY
€IMHOT0 ToCyIapcTBeHHOTro 3Kk3ameHa (nanee - UC ['MA u [Ipuema).

11.4. 3amecTHTEb OTBETCTBEHHOI'0 CEKPeTAPS M0 BbICIIEMY 00Pa30BAHMIO:

e paboTaet 1o pyKOBOACTBOM OTBETCTBEHHOTO cekpeTaps [IpuemHoit komuccuu;

® FOTOBUT MaTepHUaibl s TuiaHa pabotsl [IpueMHoit komuccuu;

® TOTOBUT MPOEKTHI MPUKA30B 00 OpPraHM3aIlMy W MPOBEACHUU MpUEMa B YHUBEPCHUTET, a TAKKE
pernameHTHpyromux padory [IpuemHoit komuccuu;

® FOTOBUT MaTepuasbl K 3aceganusM [IpueMHoi komuccuu;

® OpraHu3yer MOATrOTOBKY AJOKyMeHTaluu [IpueMHoil KoMUCCuU U ee HajJlexKallee XpaHeHue;

® OpraHu3yeT MoA00p KaHIUAATYp M MPEJICTaBIsIeT Ha YTBEP)KICHHE COCTaB dK3aMEHAI[MOHHBIX
KOMMCCHH;

® OpraHu3yeT MpU HEOOXOJUMOCTH MPHUBJICUYECHHE B YCTAHOBICHHOM IMOPSJKE K IMPOBEICHUIO
BCTYIIUTEIBHBIX HCIBITAHUN TIpEenojiaBaTesied Ipyrux Y4eOHBIX 3aBeACHUN M paOOTHUKOB HAy4dHO-
HCCIIEA0BATENbCKUX YUPEKICHUN;

® OpPraHu3yeT HU3y4YeHUE YJIEHAMU MPUEMHON M SK3aMEHAIIMOHHBIX KOMMCCHUI HOPMAaTHMBHO-
MPaBOBBIX JOKYMEHTOB IO MPUEMY;

® yYacTBYeT B pa3padOTKe HOPMATUBHBIX JOKYMEHTOB, pETIAMEHTHUPYIOIIUX TpPUEM B
YHUBEpCUTET U AeITENBHOCTD [IprieMHON KOMUCCHUY;

® OpraHU3yeT U KOHTPOIUPYET MPUEM MOCTYMAIOIIUX Ha MECTa C OIUIATON CTOMMOCTH OOyuYeHUs
IOPUANYECKUMH U (WIH) PU3NYECKUMU JIUIAMU;

® OCYUIECTBIIIET KOHTPOJb 3a TMOJHOTY KOMIUIEKTHOCTH JOKYMEHTOB B JIMYHBIX JeJIax
MOCTYMAOUIUX;

e opranm3yetr paboty c mporpammuoi cuctemonr «1C VYuuepcurer [TPO®D», «1C Kommemx
[TPODy;

e pa3MemniaeT Ha OoPHUITMATHPHOM caiiTe YHUBEpPCUTETAa MaTepHalbl, PETIAMEHTUPYIOIIHNE TIPHEM B
YHUBEpPCUTET, paCIIUCAHUS BCTYITUTEIbHBIX UCTIBITAHUN, TPOBOJIMMBIX Y HUBEPCUTETOM CaMOCTOSITEIBHO,
pPaHKHPOBAHHBIX CIIUCKOB, TPUKA30B O 3aYUCIICHUU B Y HUBEPCUTET, UH(POPMAIIMH U T. 1.;

e opranmu3yer paboTy dK3aMEHAIIMOHHBIX KOMHUCCHUH, ameJUISIIIHOHHON KOMHCCUUA U KOMHUCCHU TIO
Y4eTy WHIMBHUIyaIbHBIX JOCTUKEHUN MTOCTYMAOIINX;
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e opraHusyer yueOy M MHCTPYKTaX TEXHHUYECKOro cekperapuara [IpreMHONH KOMHUCCHH, a TakxkKe
OCYIIECTBIISIET PyKOBOJICTBO €0 paboTol;

® 110 MTOPYYEHHUIO OTBETCTBEHHOTO cekperapst [IpueMHON KOMUCCHH OCYIIECTBISIET ONEpaTHBHOE
PYKOBOJICTBO MOJTOTOBKOIM MaTepUaoB BCTYIHUTEIbHBIX UCTIHITAHUH;
e o0ecrieynBaeT OPraHU3alUI0 MPOBEACHUS KOHCYJIBTAIMid, BCTYNHUTEIBHBIX HCIBITAHUH,
IIPOBEPKH MaTEPUAJIOB BCTYIUTENIbHBIX UCIIBITAHUHN TOCTYNAIONIUX, aleIALuii;
e o0ecrieyrBaeT pa3MEIleHUe U XpaHEHME MaTepUaloB BCTYNUTENbHBIX HCHBITAHUM Kak
JOKYMEHTOB CTPOTOM OTYETHOCTH;
® IPOBOJUT MIM(PPOBKY U MmN (POBKY MaTEPHATIOB BCTYMUTEIBHBIX UCIIBITAHHHA MOCTYTAIOMIHX;
® JIONYCKaeT K cJjaue MPOMYIICHHBIX BCTYUTEIBHBIX HCIBITAHUI B Pe3epBHBIC THH MPU HATUIHN
YBKUTEIbHON MPUYHHBL, TOATBEP)KICHHON TOKYMEHTAIBHO;
® BeJIEeT MPUEM I'PaXk/laH U JaeT OTBETHI Ha 3alpOoChl IO BOPOCaM MPUEMA;
® OpraHu3yeT M KOHTPOJIMPYeT HOJArOTOBKY MU TIepelady JHMYHBIX Jiel1 MOCTYHAIOIINX,
3a4yMCIeHHbIX B YHUBepcuTeT B OTen yIpaBieHus AeJaMU U CBsi3ell ¢ 00I11eCTBEHHOCTbIO,;

® OpraHu3yeT U KOHTPOJIMPYET MOArOTOBKY U Mepeady JIMYHbIX Je] He MOCTYNUBIINX PaOOTHUKY
Otnena ynpaBiieHus JejlaMu U CBsi3el ¢ 00I1IeCTBEHHOCTHIO;

® TOTOBUT MaTEpHaIBI [UTsl OTYETA O IIPHEME B Y HUBEPCHUTET;

® HampaB/IsIeT THCBMEHHOE 3asBJICHHE OO0 amnejuIU{ TOCTYIAIOMIET0 B  aNeJUISIIHOHHYIO
KOMHCCHIO;

® KOHTPOJIMPYET MPABUIBHOCTh 3aIIOJTHEHUS U (POPMUPOBAHMSI TMUHBIX JIEJT;

® OpraHu3yeT M KOHTpoiupyer pabory IIpueMHON KOMHCCHMM C HMHBaJMJaMU U JIMLAMH C
OTpaHUYEHHBIMU BO3MOKHOCTSIMU 37I0POBBSI;

® TOTOBUT HOPMATHUBHYIO JIOKYMEHTAlMI0 JUIs paboThl C WHBAIMAAMH M JIMIAMH C
OTpaHUYEHHBIMU BO3MOYKHOCTSIMU 37I0POBBS;

® KOHTPOJHMPYET CBOEBPEMEHHOCTh, TOCTOBEPHOCTh M MOJHOTY pa3MeniaeMoil mHpopMamu 1o
NpUEMHON KaMITAaHUHM B COOTBETCTBHM C JIOKAJBHBIMHU M (pellepaIbHbIMH HOPMAaTUBHBIMU M MPABOBBIMU
aKTaMH;

® TOTOBUT CTATHCTUYECKYIO HH(POPMAITHIO

® KOHTPOJMPYET pabOTy TEXHUUECKUX CEKPETapeu.

3aMecTHTE]b OTBETCTBEHHOIr0 cexkperapsi IIpueMHoil KOMHCCHM 110 BhICIIEMY 00Pa30BaAHUIO
HeceT OTBETCTBEHHOCTH 3a:

e coONIOZieHHe IMpaB TpaXkAaH Ha oOOpa30BaHME, YCTAHOBJIEHHBIX 3aKOHOJATENbCTBOM PO,
IJIACHOCTh U OTKPBITOCTH paboThl [IpuemHoi koMuccnu;

e pa3MelieHrne Ha opUIMANTbHOM caiiTe YHHBEpCUTETa MAaTEepUaAIOB, PErJaMEeHTUPYIOMIUX MTPHEM
B YHHBEPCHTET;

® Ka4eCTBEHHYIO IIOJIrOTOBKY MaTEPHUAaIIOB /ISl TIPOBEICHHS 3a4NCIICHIS,

® TIPE/ICTABICHHYIO JOCTOBEPHYIO CTATHCTHUECKYI0 MH(QOPMAIMIO O XOJe MpHEeMa, MaTephalbl
3acenanus [IpueMHol komuccuy;

® COXPaHHOCTb JIMYHBIX JI€] U IOKYMEHTOB MTOCTYTAIOLIHX;

® OpraHu3aIMIo 00y4eHUs: TEXHUUECKOro cekperapuata [IpuemMHoi komuceny;

Bepcus 06|




16
MUHHCTEPCTBO CeIbCKOro xo3siicra Poccuiickont deaepanyu

benepanbHOE TOCYJapCTBEHHOE OI0KETHOE 00pa30BaTeIbHOE YUpPEKICHUE
BBICILIEr0 00pa30oBaHUs
«HOxHO-YpalibCKUii rOCyAapCTBEHHBIN arpapHblii YHUBEPCUTET
(PI'bOY BO OxHo-Ypansckui 'AY)

ITosoxenune

IOYprAY-II-

02-258/06-25 (0] Hpuemuou Komuccuu

® OpraHM3alMI0 POBEACHUS KOHCYJIbTAlUM, BCTYIIUTEIbHBIX UCIIBITAHUM, IPOBEPKH MaTEPUAJIOB
BCTYNUTEJIbHBIX UCTIBITAHUI ITOCTYIAIOLINX, alleIIIALUN;

e poBesieHMe MM(POBKM W JAeMM(POBKH  MaTepHalioOB  BCTYNUTEIBHBIX  HCHBITAaHUN
[IOCTYIAIOLINX;

® [IOJIFOTOBKY M Iepefaydy JMYHBIX €] MOCTYNUBIIMX M HE MOCTYNMBIIMX B YHHUBEPCUTET B
Otnen ynpaBieHus J1e1aMu U CBA3€H ¢ 00IECTBEHHOCTHIO;

® paboOTy ¢ MHBAJIMIAMU U JIMLIAMH C OTPAHUYEHHBIMU BO3MOKHOCTSMH 3/J0POBbS;

® [IOJrOTOBKY OTYETA O IPUEME B Y HUBEPCUTET;

e npejicTaBieHHble  JaHHble B DegepalbHyl0  UHPOPMALMOHHYIO  CHUCTEMY  €IUHOIO
rocynapcTBeHHoro sk3amena (nanee - ®UUC I'MA u [Ipuema);

® 32 [I0JIHOTY KOMIUIEKTHOCTH JIOKYMEHTOB B JIMYHBIX J€J1aX MOCTYIAIOLIUX.

11.5. 3amecTuTeIb OTBETCTBEHHOro cekperapsi IlpuemHoli KoMuccHM 1O cpeaHeMY
npogeccuoHaJILHOMY 00pPa30BaHUIO:

e pa0oTaer o pyKOBOACTBOM OTBETCTBEHHOT0 cekperaps IIpuemHoil komuccuuy;

® TOTOBUT MH(pOpMaIHIO K 3aceanusM [IpuemHoi komuceny;

® BEJIET IPUEM IPAKJaH 110 BOIPOCAM MTOCTYIUICHHUS;

e pa3MeniaeT Ha oQUIMAILHOM caiiTe YHUBEpCUTETa MaTepHalibl, perIaMEeHTHPYIOIUEe IpUeM B
YHUBEPCUTET 110 TPOrpaMmam CpeIHEeTo MPo(hEeCCHOHATBHOTO 00pa30oBaHus, MOAPOOHYIO HH(POPMAIIHIO O
CMELUANBHOCTAX, MO0 KOTOPBIM peaM3ylOTCsl 00pa3oBaTelbHble MPOrpaMMbI, a TAaKXKe pErYJPHYIO
OTYETHOCTh O XO/JI€ IpHUeMa JTOKyMEHTOB;

® OCYIIECTBIISIET KOHTPOJIb 3a TMOJHOTY KOMIUJIEKTHOCTH JOKYMEHTOB B JIMYHBIX J€jax
MIOCTYIAIOLINX;

e opranusyer pabouee Mecto g pabotsl ¢ cucrtemoit «1C Komnemx ITPO®D», denepanbHOit
rocy1apcTBeHHONW MH(pOpMannoHHON cucteMbl «EQUHBINA 1opTan rocyJapCTBEHHBIX U MYHUIIMIAIbHBIX
ycayr (QyHKIMA)»;

® [IPOBOJUT MHCTPYKTAX TEXHUYECKOTO CEKpeTapHhara 1o BOIPOcaM MPaBUIBLHOCTH OQOPMIICHUS
JIMYHBIX JIEJI U KOHTPOJIUPYET €ro padboTy;

® TOTOBHUT MPOEKTHI MPUKA30B, KACAIOIIUXCS OPraHU3alMK U IPOBECHUS ITpUeMa B Y HUBEPCUTET
o nporpammam CIIO;

® TOTOBUT MaTE€pHaJIbI JJIs1 OTYETOB O MpremMe B YHUBepcurteT no nporpammam CIIO;

® TOTOBHUT MaTepHabl Jiis m1aHa padbotsl [IpuemHol koMmuccumy,

® TOTOBUT NPOEKThl MPUKA30B, OPraHU3AlMM M TPOBEACHHS NpHEeMa B YHUBEPCHUTET, a TaKkKe
pernaMeHTHpyomuXx padory [IpuemMHoi komuceuu,

® TOTOBUT MaTepHasl K 3acenanusaM [IpuemHoi komuccny;

® OpraHM3yeT NOJArOTOBKY JOKyMeHTauuu [IpuemMHoOl KOMUCCHM U €€ HaJlIeKallee XpaHEHUE;

e pa3pabaThiBaeT HOPMATUBHBIE JOKYMEHTBI, PErIaMEHTHPYIOIIME NpUEM B YHUBEPCUTET H
JesATeNbHOCTh [IpuemMHol KoMuccuy,

® OpraHu3yeT M KOHTPOJIUPYET MpPHUEM MOCTYHAIOIIUX HAa MECTa C OIIaTOM CTOMMOCTH OOY4eHHUs
IOPUTMYECKUMH | (UTH) PU3HMUECKUMU JINIIAMH;

Bepcus 06|




17
MUHHCTEPCTBO CeIbCKOro xo3siicra Poccuiickont deaepanyu

benepanbHOE TOCYJapCTBEHHOE OI0KETHOE 00pa30BaTeIbHOE YUpPEKICHUE
BBICILIEr0 00pa30oBaHUs
«HOxHO-YpalibCKUii rOCyAapCTBEHHBIN arpapHblii YHUBEPCUTET
(PI'bOY BO OxHo-Ypansckui 'AY)

ITosoxenune

IOYprAY-II-

02-258/06-25 (0] Hpuemuou Komuccuu

e opranuzyer paboty c mporpammuoii cucremorn «l1C Kommemx ITPO®y», denepanpHoit
rOCyJapCTBEHHON MH(POPMAITMOHHON cucTeMbl «EQMHBIN mopTan rocy1apCTBEHHBIX U MYHHIIUIAIBHBIX
yeryr (pyHKIHN )Y,

® PyKOBOJMUT paOOTOl MO NOArOTOBKE M PAa3MELICHHIO HAa O(QUIMAIBHOM CaiiTe YHHBEpPCHUTETA
MaTEpUaAJIOB, PErIaMEHTUPYIOIIUX IPUEM B YHHUBEPCUTET, PAaHKUPOBAHHBIX CIUCKOB, IPHUKA30B O
3aUUCIIEHUU B Y HUBEPCUTET, UHPOPMALUH U T. 1.;

e opraHusyeTr paboTy KOMUCCHHM 10 YUETY UHAUBUYAbHBIX JOCTHKEHUN NOCTYHAIOIINX;

e opraHusyer yuel0y M MHCTPYKTa)X TEXHHUYECKOro cexkperapuata llpueMHo#l komuccuu, a Takxe
OCYILECTBIISIET PYKOBOJICTBO €ro paboTOM;

® BEJICT IPUEM IPAKIAH U JAET OTBETHI Ha 3aIIPOCHI 10 BOIIPOCAM IIPUEMA;

® OpraHM3yeT M KOHTPOJUPYET NOArOTOBKY M Ilepelady JUYHBIX €] IOCTYyIHUBIIMX U HE
MOCTYNUBLIMX B YHUBepcuteT B OT/A€N yIIpaBieHUs JeJIaMU U CBSI3el ¢ O0IIECTBEHHOCTBIO;

e OpraHM3yeT M KOHTposupyeT padotry IIpuemMHONl KOMUCCHMM € MHBAIUMAAMM M JIMLIAMU C
OrpaHUYEHHBIMUA BO3MOXKHOCTSIMU 37J0POBbS;

® TOTOBUT HOPMATUBHYIO JIOKYMEHTAlMIO [uIs paboThl C MHBAIMAAMU M JIMOAMH C
OTrpaHUYEHHBIMUA BO3MOKHOCTSIMH 37J0POBbS;

® TOTOBUT CTaTUCTUYECKYIO MH(POPMALIMIO 10 ipueMy Ha rporpammsl CI1O

® KOHTPOJMPYET pabOTy TEXHUUECKUX CEKpEeTapen.

3amecTuTe/Ib  OTBeTCTBeHHOro cexperapss IlpuemHoli KoMHccMM 1O  cpeaHeMy
npogeccnoHaILHOMY 00pa30BAHMIO HECET OTBETCTBEHHOCTD 3a:

e COONIOJICHNE TpaB TpaxJaH Ha o00pa3oBaHUE, YCTAHOBJIEHHBIX 3aKOHOAATENbCTBOM PO,
IJIACHOCTb U OTKPBITOCTh paboThl [IpueMHoil koMuccuuy;

® [I0JIFOTOBKY CTAaTUCTUYECKOW MH(pOpMalny;

e o0ecrieueHre COXPAaHHOCTH JINYHBIX JIEJT;

® [I0JIFOTOBKY MH(pOpMaIuu K 3aceganusim [IpuemHol komuccuu,

e BeJICHME ITpUEMaA IPaKIaH 110 BOIPOCAaM MOCTYIUICHHUS],

® KOHTPOJMPYET CBOEBPEMEHHOCTh, TOCTOBEPHOCTh M MOJHOTY pa3MeliaeMoil nHpopmanuu no
NpUEMHON KaMIIAaHWK B COOTBETCTBHMHM C JIOKAJIbHBIMU U (pellepabHBIMM HOPMATUBHBIMU U NPABOBBIMU
aKTaMu;

® IOJrTOTOBKY M pa3MelleHHe Ha oQuIUanbHOM caiitTe YHHBepcUTeTa MaTepHalloB,
perJaMeHTHPYIONIMX MpreM B YHuBepcuteT o nporpammam CIIO, Hanuuue noapobHoi nHdopmanuu o
CMELUANBHOCTAX, MO0 KOTOPBIM pealu3yloTcss 00pa3oBaTeNbHbIE MPOTPaMMBbI, a TAKKE PEryJISIPHYIO
OTYETHOCTH O XO/JI€ IpHUeMa JTOKyMEHTOB;

e opraHuzaiuio pabodero mecra ais padotsl ¢ cucreMoit «1C Komnemx I[TPODy, denepanbHoit
roCyJapCTBEHHON MH(OpPMAIMOHHON cucTeMbl «EAMHBIN mopTan rocy1apcTBEHHBIX U MyHMIIUIAIBHBIX
yeiyr (GyHKIui)»,

e npejcTaBieHue  JaHHBIX B DegepanbHyl0  HHOOPMALMOHHYIO  CHUCTEMY  €IMHOIO
rocyapcTBeHHOTo 3k3ameHa (nanee - ®UC I'HA u [Ipuema);

® IPOBEJICHUE HHCTPyKTaka TEXHMUYECKOTO CEKpeTapuara [0 BONpPOCaM IPAaBHIBHOCTH
oopMIIEHUS TUYHBIX JC] U KOHTPOJIUPYET €ro padoTy;
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MUHHCTEPCTBO CeIbCKOro xo3siicra Poccuiickont deaepanyu

benepanbHOE TOCYJapCTBEHHOE OI0KETHOE 00pa30BaTeIbHOE YUpPEKICHUE
BBICILIEr0 00pa30oBaHUs
«HOxHO-YpalibCKUii rOCyAapCTBEHHBIN arpapHblii YHUBEPCUTET
(PI'bOY BO OxHo-Ypansckui 'AY)

ITosoxenune

IOYprAY-II-

02-258/06-25 (0] Hpuemuou Komuccuu

® KOHTPOJIb 0OPMIIEHHS U IepeAayy MO aKTy JMYHBIX JeJI IOCTYNUBUIMX U HE MOCTYNHBILUX B
VYuusepcuret no nporpammam CI1O B Otaen ynpasieHus AeJIaMy U CBsi3eil ¢ 00IIeCTBEHHOCTHIO;

® [JOJIFOTOBKY IPOEKTOB IPUKA30B, KAaCAIOLIUXCS OpraHu3aluyd M IPOBEIEHUS IpUEMa B
VYuusepcurer no nporpammam CIIO;

e coOI0ZICHNE CPOKOB ITPUEMHOMN KaMIIaHUY;

e padoTy C MHBAJIMJAMH U JUIAMU C OTPaHUYEHHBIMUA BO3MOKHOCTSIMU 3/]0POBbS;

® [I0JIFOTOBKY MaTEpUaIOB i OTUYETOB O IpueMe B YHuBepcuteT no nporpammam CII1O;

® 32 [I0JIHOTY KOMIUIEKTHOCTH JIOKYMEHTOB B JIMUHBIX JI€JIaX MOCTYHAIOUIHX.

11.6. 3amecTuTeIb OTBETCTBEHHOr0 cekperapsi [IpueMHoii KoMHCCHU 1O T0NOJHUTENbHBIM
o01eodpa3zoBaTe/bHBIM IPOrPpaMMaM:

e pa0oTaeTr noJl pyKOBOACTBOM OTBETCTBEHHOT0 cekperaps [IpuemMHoil komuccuu;

® TOTOBUT MH(OpMAIHIO K 3aceqanusaM lIpueMHol KoMuccHu;

® BeJIET MPUEM I'pakJiaH 110 BOIIPOCAM MOCTYIIIICHHUS;

e pa3MeliaeT Ha O(UIMAIBLHOM caiiTe YHHUBepcUTEeTa MaTepHajbl, PErJIaMEHTUPYIOLIUE IIPUEM B
YHuBepcUTeT 1O JONOJHUTEIBHBIM OOIIE00pa30BaTEIbHBIM IIPOrpaMMaM, a TaKXKe PpEryJspHYIO
OTUYETHOCTH O XOJI€ IIPUEMa IOKYMEHTOB;

® OCYLIECTBISICT KOHTPOJb 32 TMOJHOTY KOMIUIEKTHOCTH JOKYMEHTOB B JIMYHBIX Jenax
MOCTYHAIOLINX;

e opraHuzyet padbouee mecTo Jy1si padboThl ¢ cucreMont «1C Yuusepcutet [IPODy;

® [IPOBOJAMT MHCTPYKTaX TEXHUYECKOIO CEKpeTapuaTa Mo BOIPOCaM MPaBUIBHOCTH O(POPMIICHHUS
JIMYHBIX JIeJl ¥ KOHTPOJIUPYET €ro padboTy;
® TOTOBUT MPOEKTHI MPUKA30B, KACAIOLIMXCS OPraHU3allui U MPOBEICHUS NpueMa B Y HUBEPCUTET
10 JIOMIOJTHUTEbHBIM 00111e00pa30BaTeIbHBIM IIPOrpaMMaM;

® TOTOBUT MaTepHajbl Uil OTYETOB O TMpUEeME B YHUBEPCUTET IO JOMOJHUTEIbHBIM
o011eo0pa3oBaTeabHBIM IPOrpaMMam;

® TOTOBUT MaTepHalibl Jiisl m1aHa padbotsl [IpuemHol komuccuu;

® TOTOBUT MIPOEKThl NMPUKA30B, OPraHU3alMM M NPOBEACHMS NpHEMa B YHUBEPCHUTET, a TaKKe
pernaMeHTHpyomux padory [IpuemHoii komuccny;
® TOTOBUT MaTepuasl kK 3aceanusaM [IpuemHol KoMuccuu;
® OpraHM3yeT NOArOTOBKY TOKyMeHTauuu [[preMHON KOMUCCHM U €€ HaJUIe)Kalllee XpaHEHUE;

e pa3pabaThiBaeT HOPMATUBHBIE JOKYMEHTBI, PETJIAMEHTHUPYIOLIUE IpPHEM B YHUBEPCUTET U
JEeSATeNbHOCTD [IpuemMHol KoMuccuu;

® OpraHu3yeT ¥ KOHTPOJIHUPYET MpHUEM MOCTYMAIOMIMX Ha MECTa C OIJIaToi CTOMMOCTH O0y4YeHHS
IOPUANYECKUMH U (WITH) PU3NYECKUMHU JINIAMU;

e opranusyet padoty ¢ nporpammHoii cuctemont «1C Yuusepcutet [IPODy;

® PYKOBOJHUT paOOTOM MO MOJATOTOBKE W Pa3MEMICHHUIO Ha O(UIMAIILHOM CaiiTe YHHBEpPCUTETA
MaTepHalioB, PErIaMEHTHPYIOIIUX IMpHeM B YHUBEPCUTET, PAH)KUPOBAHHBIX CIHUCKOB, IMPHUKAa30B O
3aYUCIICHUU B Y HUBEPCUTET, HHPOPMAIUH U T. 1.;

e opraHusyer yueOy M MHCTPYKTaX TEXHHUYECKOro cekperapuara [IpuemHOl komuccum, a Takxke
OCYIIECTBIISIET PYKOBOJICTBO €r0 paboOTOM;
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benepanbHOE TOCYJapCTBEHHOE OI0KETHOE 00pa30BaTeIbHOE YUpPEKICHUE
BBICILIEr0 00pa30oBaHUs

«HOxHO-YpalibCKUii rOCyAapCTBEHHBIN arpapHblii YHUBEPCUTET
(PI'bOY BO OxHo-Ypansckui 'AY)

ITosoxenune

IOYprAY-II-

02-258/06-25 (0] Hpuemuou Komuccuu

e BeJIEeT PUEM I'PaXk/laH U JJaeT OTBETHI Ha 3alIpOoChl IO BOIPOCaM IPUEMA;
® OpraHu3yeT W KOHTPOJHMPYET IOJIrOTOBKY M IepeAady JMYHBIX Jed INOCTYNUBIIUX M HE
NOCTYNUBIIMX B YHUBepcuTeT B OT/eN yIpaBiIeHus e1aMu U CBs3eH ¢ 00IEeCTBEHHOCTHIO;

® OpraHu3yeT W KOHTpoiupyer padory IIpueMHONH KOMHCCMM € MHBaJIMIaMU M JIMLAMH C
OTpaHUYEHHBIMU BO3MOKHOCTSMU 37I0POBBS;

® TOTOBUT HOPMATHUBHYIO JIOKYMEHTAlMIO Ui paboThl C WHBAIMAAMH M JIMIAMH C
OrpaHUYEHHBIMU BO3MOKHOCTSMU 3/J0POBBS;

® TOTOBUT  CTATUCTHYECKYI0  MHQOpPMALMIO [0  MpuUeMy [0  JOHOJHHUTEIbHBIM
001e00pa30BaTeIbHBIM IPOTPAMMaM;

® KOHTPOJHMPYET pabOTy TEXHUUECKUX CEKPETaAPEH.

3aMecTHTE]b OTBETCTBEHHOro cexkperapsi IIpueMHOl KOMHCCHH 10 /IONOJTHHUTEIbHBIM
0011e00pa30BaTeIbHBIM MPOrPaMMaM HeceT OTBETCTBEHHOCTD 3a:

e COONMIOICHNE TpaB TpaxJaH Ha O0pa30BaHME, YCTAHOBICHHBIX 3aKOHOAATENHCTBOM PO,
IJIACHOCTh U OTKPBITOCTh paboTsl IIpuemHolt komuccuu;
® [I0JI'OTOBKY CTaTUCTUYECKOI HH(pOpMaLNH;
e o0ecriedeHrne COXpPaHHOCTH JIMYHBIX JIEIT;
® TI0TOTOBKY HH(opMaru K 3aceganusM lIpuemHoit komuccnm;
e BeJICHUE MPHEMa TPaKIaH MO BOMPOCaM TOCTYIUICHUS;
® KOHTPOJMPYET CBOEBPEMEHHOCTh, IOCTOBEPHOCTh M IMOJHOTY pa3MeniaeMoi HH(opMauu 1o
NpUEMHON KaMITAaHUM B COOTBETCTBHMU C JIOKAJIbHBIMHU M (eliepalbHbIMM HOPMAaTHUBHBIMHU M IPaBOBBIMU
aKTaMH;

® IOJITOTOBKY M  pa3MeEUIeHHe Ha O(HUIMANIBHOM caiiTe YHHBEpPCHTETa MaTepHallOB,
periIaMeHTHPYIOIUX MPHEM B Y HUBEPCUTET MO JOMOJHUTEIbHBIM 00111€00pa30BaTeIbHBIM IpOrpaMMam,
a TaKk)Ke PETyISIPHYIO OTYETHOCTH O XO/I€ IpHUeMa IOKYMEHTOB;

e opraHuzaiuio pabouero mecra st padotsl ¢ cuctemoit «1C Yuausepcuret [IPODy;

® IpOBEJIEHHME MHCTPYKTaXa TEXHUYECKOIO CeKpeTrapuara [0 BONpOcaM MPaBUIBHOCTU
oopMIIeHNST TUYHBIX JIeTT 1 KOHTPOJIHUPYET €ro padory;

® KOHTPOJb OGOPMIICHHS U TIepeAady Mo aKkTy JHUYHBIX JIENT TIOCTYIUBIINX U HE TMOCTYIHUBIINX B
VYHHUBEpPCUTET MO JOMOJIHUTENBHBIM 00111€00pa30BaTeIbHbIM IporpaMMaM B OTJien ynpaBiieHUs J1elaMu
H CBS3€H ¢ 00IECTBEHHOCTEIO;

® TIOJITOTOBKY TPOEKTOB IPHKA30B, KaCAOIIUXCS OpTaHW3allMi W TPOBEICHHUS TpueMa B
YHHUBEpPCUTET MO AOMOJIHUTENBHBIM 00111€00pa30BaTeIbHBIM IPOTpaMMa;

® COOJIIOJICHNE CPOKOB MPHUEMHON KaMIIaHWH;

® paboOTy C MHBAJIHMIAMH U JIMLIAMHU C OTPAHUYEHHBIMU BO3MOKHOCTSMH 3/I0POBBSI;

® [IOJITOTOBKY MAaTEpUaloB s OTYETOB O NpUEME B YHHUBEPCUTET IO JOMOJHHUTEIbHBIM
o011eo0pa3oBaTeabHBIM IPOrpaMMam;

® 32 TIOJTHOTY KOMITJIEKTHOCTH JJOKYMEHTOB B JIMYHBIX JIEJIaX MOCTYTAIOMIHX.

11.7. OTBeTCTBeHHBIH 32 IPUEM B PAMKAaX LieJIeBOi KBOTBI:

e paboTaeT NoJ pyKOBOACTBOM OTBETCTBEHHOT 0 cekpetaps IIpuemHol komuccuu;
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benepanbHOE TOCYJapCTBEHHOE OI0KETHOE 00pa30BaTeIbHOE YUpPEKICHUE
BBICILIEr0 00pa30oBaHUs
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(PI'bOY BO OxHo-Ypansckui 'AY)

ITosoxenune

IOYprAY-II-

02-258/06-25 (0] Hpuemuou Komuccuu

® OpraHM3yeT U KOHTPOJHUPYET TMpeAocTaBieHre HUH(GOpMalUU 3aKa3udKaM O 3a4UCICHHUH
KaHJIUJATOB, TIOJIABIINX 3asIBKU TI0 00pa30BaTEIILHBIM IIPOTPaMMaM;

® [IPEJOCTABIICT CBEJCHUS O MPOMEXKYTOUHBIX M WUTOTOBBIX pe3yjbTaTax IMpHUEMa Ha LEJIEBOE
oOyueHwue;

® KOHTPOJIUPYET CBOECBPEMEHHYIO aKTyaJIM3aIUI0 U JIOCTOBEPHOCTh MH(OpPMAIMK YHHUBEPCUTETA
Ha nopraiie «Pabora Poccuny;,

® TOTOBUT JIaHHBIE JJI1 MOHUTOPHUHTA IIpYeMa Ha 11eJIeBoe 00y4YeHHE.

OTBeTCTBEHHBII 32 IPHEM B PAMKAX LieJ1eBOii KBOThI HeCeT OTBETCTBEHHOCTD 3!

® CBOCBPEMEHHYIO aKTyaJu3alMi0 W JOCTOBEPHOCTh HMH(OpPMAIMK YHUBEPCUTETA Ha TOpTaje
«Paborta Poccuny;

® [IO/IFOTOBKY JIaHHBIX JJI1 MOHUTOPUHTA MpUeMa Ha 11eleBoe 00ydeHue;

e 33 coOI0IeHNE CPOKOB MPUEMHON KaMITaHUU;

® CBOEBPEMEHHOE MPEJAOCTaBICHHUE CBEJCHHI O IpUeMe Ha 1ieJieBoe 00ydeHue.

11.8. 3amecTuTeIb OTBETCTBEHHOI0 32 PHEM B PAMKAaX IeJIeBOii KBOTHI:

e paboTaer Mo PyKOBOACTBOM OTBETCTBEHHOTO 3a IIPUEM B pPaMKaXx LIEJIeBOI;

® KOHCYJBTUPYET MOCTYMAONINX 110 OCOOCHHOCTSIM MpUEMa Ha 11eJeBoe 00yUeHHUE;

® KOHCYJBTUPYET 3aKa3UMKOB IEJIEBOT0 00yUEHUS;

e opranu3yeT paboTy MO COMPOBOKICHUIO MpeAnpuaTuii Ha noprane «Padora Poccumy;

® OpraHU3yeT U KOHTPOIUPYET 3aKIF0UEHUE TIOTOBOPA O I[EIeBOM 00yUYEHUN YHUBEPCUTETOM;

® OpPraHu3yeT W KOHTPOJIUPYET 3aKIIOUEHHE JOMOJHUTEIBHOTO COIVIAIIEHUS K JOTOBOPY O
1[e7IeBOM 00y4YEeHUU YHUBEPCUTETOM;

3amecTuTe/Ib OTBETCTBEHHOI'0 32 IPHEM B PAMKAX LeJIeBOi KBOThI HeCeT 0TBETCTBEHHOCTh
3a:
® CBOEBpEMEHHOE HMH(GOPMHPOBAHUE TIOCTYIAOIIMX M 3aKa3UMKOB IIE€JIEBOTO OOYy4YEHHUS TIO

BOIPOCAaM 3aKJITIOYCHHS IOTOBOPA O 11eJIeBOM 00yUEeHHH;
® CBOEBPEMEHHAsI MTOATOTOBKA CBEACHUH O MPOMEXKYTOYHBIX U UTOTOBBIX pe3yJibTaTax MpueMa Ha
1eseBoe 00yJeHue;
® CBOCBPEMCHHYIO  TOATOTOBKY  OTYETOB, HWH(OpManmuu  3aKka3yuky, pabOTOHaTEINIo,
MOCTYMAIOUIEMY;
e BELITNIOJTHEHHE MTOKa3aTesiel mpuemMa Ha 1eiaeBoe o0ydeHrne B paMKax IeIeBOi KBOTHI.
11.9. OTBeTCTBEHHBIIT 32 IporpamMmHoe odecnieyenue, padory ¢ ®UC I'IA u IIpuema:
e paboTaeT 1Mo pyKOBOACTBOM OTBETCTBEHHOTO cekperaps [IpuemHoit komuccuu;
e opraHmzyer paboTy TO HACTPOWKE U CONMPOBOXKIACHHUIO TPOTPAMMHOTO 0OOecreueHus
nporpammHoii cuctemsl «1C Yuusepcuter [IPOD», «1C Komnemx [TPODy, DUC I'MA u Ilpuema;
e OpraHmu3yer padoTy IO BEICHUI0 CIPABOYHHKOB 0a3bl JAaHHBIX, CBSI3aHHBIX C MPOrPAMMHOM
cucteMoil «1C Yuusepcuret [IPOD», «1C Konnemx [TPODy;

e OpraHm3yer padoTy MO pe3epBHOMY KOMUPOBaHWIO HaHHBIX cucTteMbl «1C VYHHBepcuUTeT
ITPO®», «1C Komnemxk ITPODy;
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e opraHusyer paboTy 10 pa3MeIIeHUI0 padounx MecT TEXHHYECKOIo CeKperapuara B
nomenieHusAX IIpueMHOM KOMMCCUM, MOHTa)Xy JIOKAJIBHOM BBIYMCIUTEIBHOM CETH, MOHTaXy
MEKTPUYECKUX PO3ETOK I OPITEXHUKH;

® KOHTPOJIMPYET MPAaBUIBHOCTb M  IOJHOTY HMH(POPMALMM, BHOCUMOH  TEXHHYECKUM
cekperapuatoM IlpuemHoli komuccuum B 6a3y AaHHBIX HporpamMMHoi cucteMmbl «1C YHuBepcurer
ITPO®D», «1C Komnemxk [TIPODy;

® KOHTPOJHMPYET MOJHOTY U JOCTOBEPHOCTh OTPAKEHHUS MHPOPMAIIUU O TPOBEICHUH 3a4HUCICHUS
B 0ase maHHbIX nmporpaMMHoi cucteMbl «1C YauBepcutet [IPOD», «1C Komnemk [TPODy;

® OCYILIECTBIISICT CBOEBPEMEHHOE pa3MellleHHe Ha OoQUIHUaJIbHOM caiTe YHUBepcUuTeTa
MaTepualoB, PErIAMEHTUPYIOIIMX IIPUEM B YHUBEPCUTET, PACHMUCAHUS BCTYIHTEIBHBIX HMCIIBITAHHM,
pEe3yJIbTaTOB  BCTYNUTENIBHBIX  UCHBITAHUN, IPOBOJUMBIX  YHHMBEPCUTETOM  CaMOCTOSITENIBHO,
PaHXMPOBAHHBIX CIIMCKOB, IPUKA30B O 3a4MCIICHUU B Y HUBEPCUTET, UH(POPMALIUHU U T.1.;

e 3anonHsieT JaHHble o npuemHoi kammanuu B ®UC T'MA u llpuema (ctpykTypa u o0beM
npueMa, KOHKYPCHblE€ TpyHIbl, BCTYNUTEJIbHbIC HCHBITAHUSA, IIPUEM Ha LeJleBoe O0y4YeHHUE,
WHIUBUAYaIbHbIE TOCTHXKEHUSA) U JIP.;

® OpraHM3yeT OTBETHI Ha OOpaIEeHHs IPa)KAaH 10 BOIIPOCaM MOCTYIUIEHUSI B AJIEKTPOHHOU (popme
paszena opUIMaIbHOTO caliTa Y HUBEPCUTETA,

e o0ecrieynBaeT KOHTPOJb 3a JIOCTOBEPHOCThIO cBefieHui 00 yuactuu B EI'D, pesynbrarax EI'D
MOCTYNAIOUMX M B ClIy4yae HEOOXOJUMOCTH OCYIIECTBISIET TPOBEPKY HMHBIX JOKYMEHTOB,
MIPEACTABIAEMBIX [TOCTYAKOIIUM;

® CBOCBPEMEHHO BHOCHUT CBEACHMs 0 nojaBmux 3asasieHus B cucreMy OUC I'HMA u Ilpuema;

® 3aHOCUT CBEJEHHUS O pe3yJbTaTax BCTYMUTEIbHBIX MCIBITAHUM M HA4YMCICHHBIX Oajiax 3a
WHAMBUYallbHbIe JocTKeHUs popmupyeT nprkassl B OUVC I'MA u Ilpuema n ny6nukyer ux;

® KOHTPOJMPYET MPAaBUIBHOCTb M  IMOJHOTY MHGPOpPMAlMM, BHOCHUMOW  TEXHMYECKHM
cekperapuatoM [IpuemHol komuccuum B 0a3zy AaHHbIX mporpammHoi cuctembl «1C VYHuBepcurer
ITPO®D», «1C Komnemxk ITPODy;,

e ocymecTBIseT padoTy 1o B3aumoeicteuto ¢ CynepcepsucoM «llocTyrmienue B By3 OHIalHy.

OTBeTcTBeHHBII 3a mporpammHoe oGecneueHue, padory ¢ ®UC I'MA u Ilpuema Hecer
OTBETCTBEHHOCTH 32

® CBOEBpEMEHHOCTH nepenaun ceenennii B ®UC I'MA u [Ipuema;

® [I0JIHOTY M IOCTOBEPHOCTH cBeAieHUH, nepenanHblx B @VIC I'UA u Ilpuema;

® OpraHu3aluio pabdoThl IO HACTPOWKE M COMPOBOXKIECHUIO MPOrPaMMHOIO OOeCTeYeHus
nporpammuoit cuctemsl «1C Yuausepcuret [TPODy, «1C Komnemx [TPODy», DUC I'MA u [Ipuema;

® OpraHu3aiuio paboThl 1O BEJECHUIO CIIPAaBOYHUKOB 0a3bl JaHHBIX, CBSI3aHHBIX C MPOTrPaMMHOMN
cuctemoit «1C Yuusepcutetr [IPOD», «1C Komnemx [TPODy;

e OpraHu3anuio paboThl MO PEe3epPBHOMY KONUPOBAHUIO NaHHBIX cucteMbl «1C YHuBepcuteT
ITPO®D», «1C Komnemxk ITPODy;

e OpraHu3anuio paboThl MO pPa3MEUICHHI0 paboyuX MeCT TEXHHYECKOTo CeKpeTapuara B
nomMenieHusAx IIpueMHOM KOMMCCHHM, MOHTa)Xy JIOKAJIBHOM BBIYMCIWUTEIBHOM CETH, MOHTaXy
JIEKTPUYECKUX PO3ETOK JUUIsl OPITEXHUKU;
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® I0JHOTY U JOCTOBEPHOCTh OTPaKE€HMsI MH(POPMaIMK O MPOBEACHNUN 3a4KCIeHUs B 0a3e TaHHbIX
nporpammuoit cuctemsl «1C Yuusepcuret [TPODy, «1C Komnemx [TPODy;

¢ QYHKIMOHMPOBAHUE pazfesia OQUIHAIBHOTO caifTa Ui OTBETOB Ha OOpallleHUs], CBA3aHHBIM C
IIPUEMOM IIOCTYNAIOIIMUX B Y HUBEPCUTET;

® CBOGBPEMEHHOE pa3MelleHHe Ha O(HIMAIGHOM caiTe YHUBEPCUTETa MaTepHAaJIOB,
perimaMeHTHPYIOIUX MPUEM B YHUBEPCUTET, PACHUCAHUSA BCTYNUTEJIBHBIX HCIBITAHUHN, pE3yJIbTaTOB
BCTYNUTEJIbHBIX UCIBITAHUHN, IPOBOJIUMBIX Y HUBEPCUTETOM CaMOCTOSITEIIbHO, PAaH)XKHUPOBAaHHBIX CIIMCKOB,
IIPUKA30B O 3aYMCICHUU B Y HUBEPCUTET;,

® CBOEBPEMEHHOCTh I€pellaud JaHHBIX MeXIy nporpamMMHoil cucremoir «1C VYHuBepcurer
[MTPO®», «1C Komnemx ITPOD» u CynepcepBUCOM.

11.10. Texuuueckuii cekperapn IIpuemMHoli KOMHUCCHM:

e paboTaeT Moj| PyKOBOJCTBOM OTBETCTBEHHOIro cekperaps IlpmemMHON KomMuccHU (3aMECTHTENs
OTBETCTBEHHOTO cekperaps [IpuemHoi KomMuccun);

® OKa3bIBACT MOCTYIAIOLIUM [IOMOIIb ITPU 0)OPMIICHUH 3asIBICHMUIA;

® IIPOM3BOJIUT MTPHEM JIOKYMEHTOB MOCTYTAIONINX H OPOPMIISET UX B JIMUHBIC JIENIa;

® TIIATEIbHO 3HAKOMHUTCA C JOKYMEHTAaMHU IOCTYNAIOUINX, YCTAHaBIMBAaET HX COOTBETCTBUE
IpaBWJIaM IIpUEMa, TIOJUIMHHOCTD, a TAaK)Ke MPaBUIbHOCTb IIPEJICTABICHUS CBEICHUI B 3asIBJICHUH;
® BbIJIa€T PACIIUCKU O MpUEME IOKyMEHTOB;
® OCYNIECTBIISIET BBOJ JaHHBIX IOCTYMAIOMMX B TporpamMHyro cuctemy «1C VYHuBepcurer
[MTPOD», «1C Komnemx [TPOD», penepanbHoil rocyaapcTBeHHONW HH(OpMAIMOHHON cucTeMbl « EnnHbIi
MOpTaj roCyAapCTBEHHBIX U MyHUIIUIAIBHBIX YCIYT ((PYHKIHI)»;

e (hopMHUpPYET JIMYHBIE JIeJIa MOCTYNAOLINX;

e oopmiisieT JOroBOophl 00 oOpa3zoBaHMM Ha OOy4YeHHE MO 00pa3oBaTENbHBIM IMPOTPAMMAM
BbIcIIEro oOpa3oBaHMs, 00 0Opa3oBaHUMM Ha oOyueHHe MO 00pa3oBaTeIbHBIM HPOTpaMMaM CPEIHEro
po¢eCCHOHAIIBHOTO 00pa30BaHUs;

® [10Jl PYKOBOJICTBOM OTBETCTBEHHOI'O CEKpeTapsi (3aMecTUTE]eH OTBETCTBEHHOI'O CEKpeTapsi)
OCYILIECTBISET MOATOTOBKY JIMYHBIX /€] MOCTyNAKOUMX JUIsl nepenaud B OTAeN ynpaBlIeHUs JENaMH U
CBsI3€ ¢ OOIIECTBEHHOCTHIO.

Texnunyeckuii cekperappb IIpueMHOM KOMHCCHH HeCeT OTBETCTBEHHOCTD 32:

e cOOJII0/IeHNE TTpaB TpaKaH Ha 00pa3oBaHUeE, YCTAaHOBJICHHBIX 3aKOHOJATEIbCTBOM Poccuiickoi
@denepa, TIACHOCTH M OTKPHITOCTh paboTel [lpuemHOl KomHccHH, OOBEKTUBHOCTH OLEHKU
CIOCOOHOCTEH U CKIIOHHOCTEH MOCTYIAIOIINX;

e BhINIOJIHEHHE paboThl B [IpueMHoOl KOoMHCcCHH,

® OKa3aHHYIO MOCTYMAIOIIKUM OMOIIb MPU 0(hOPMIICHUH 3asIBICHHUIA;

® [IpHEeM JOKYMEHTOB MOCTYMAIOMUX U 0pOPMIIEHHE UX B JIMYHBIX JIENaX;

® KOHTPOJIb 03HAKOMJIEHHSI C JOKYMEHTaMH MOCTYTAOINX;

® YCTAaHOBJICHHE COOTBETCTBUS JIOKYMEHTOB TMpaBWiIaM [pUeMa, MOJJIMHHOCTb, a TaKxke
IIPaBWJIBHOCTbD NPEACTABIECHUS CBEACHNUN B 3asIBJIICHUU;

® BbI/1ayy PACIHUCKHU O IPUEME TOKYMEHTOB;
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e ohopMIICHHE JTIOTOBOPOB 00 00Opa3oBaHMM Ha OOyYeHHE 1O 00pa30BaTEIBHBIM IMPOTPAMMaM
BEICIIIET0 OOpa3oBaHMs, 00 0Opa3oBaHWU HAa OOydYeHHE MO 00pa30BaTEIBLHBIM MPOrpaMMaM CPEIHETO
npodeccnoHanbHOTr0 00pa3oBaHus, JOMOJIHUTEIBHOIO 00pa30BaHMUs;
® BBOJ| JaHHBIX NOCTyHaromux B mporpammuyio cucteMy «1C VYuupepcuter [TPO®D», «1C
Komnemx ITIPO®», denepanshoil rocynapcTBeHHON uHGOpMalMOHHONW cucTteMbl «EquHbIi mopran
TOCYJAapCTBEHHBIX M MYHHUIMNAIBHBIX YyCIyTr ((PYHKUIMKA)» B COOTBETCTBUU C MPEIOCTABICHHBIMU
JIOKyMEHTaMHU;

® CBOEBPEMEHHOCTh, JOCTOBEPHOCTh M MOJHOTY BBEACHHBIX CBEJICHUN B MPOTPAMMHYIO CUCTEMY
«1C Yuusepcurer [TPOD», «1C Komnemx [TPODy, dbenepanbHON TOCyIapcTBEHHON HH()OPMAIIHOHHOM
cuctembl « EQuHBIN opTall TOCy1apCTBEHHBIX U MyHHUIMITATBHBIX YCIYT ((pyHKINA)Y;

¢ (hopMHUpOBaHKE JTUYHBIX AT,

® [I0ArOTOBKY JMYHBIX JeJI MOCTYNAIIMX I nepeaaun B OTaen ynpaBieHus AeJIaMU U CBSI3EH C
OOIIECTBEHHOCTHIO.

11.11. PaGoTHUK MeKTYHAPOIHOIO OT/IeJIa:

e o0ecrieurBaeT MPOBEPKY HAIWYMS JTOKYMEHTOB, MOJITBEPKIAIONIMX MpPaBO Ha MpeObIBaHUE
(npoxuBanue) B Poccuiickoit @enepanny;

e oOecreunBaeT MPOBEPKY JOKYMEHTOB O COOTBETCTBHH 3asBJICHHOM 1€ Bbe3aa B Poccuiickyto
denepanuio;

® KOHTpoHpyeT GOPMUPOBAHUE TMYHBIX JIEJI MHOCTPAHHBIX TPaXk[aH, JHUI] 0e3 rpakKJaHCcTBa MPH
npueMe JOKYMEHTOB M KX COOTBETCTBUE MEXTYHAPOIHBIM JOTOBOPAM U UHBIM HOPMATHUBHBIM aKTaM.
PaGoTHUK Me:KITYHAPOAHOTO 0T/Ae/1a HeCeT OTBETCTBEHHOCTD 3a:
® IPOBEPKY HAIWYUS JOKYMEHTOB, MOATBEPKIAIOIIUX MPaBO Ha MpeObiBaHUE (MPOKUBAHUE) B
Poccuiickoii ®enepanuy;

® [IPOBEPKY IOKYMEHTOB O COOTBETCTBHH 3as1BJICHHOM 11eNH Bbhe3aa B Pocculickyro denepanuto;

® IPOBEPKY TMPEJICTaBICHHBIX JOKYMEHTOB 00 00pa3oBaHUU, MOATBEPKAAIOIIUX IMPaBO Ha
oOyueHnue B Poccuiickoit @enepanuy;

e (hopmupoBaHUE JIMYHBIX TN MOCTYNAIONUX WHOCTPAHHBIX TPaXKJaH, JIUIl 0€3 IpakJaHCTBA B
cooTBeTcTBUH ¢ [losokeHreM 0 INYHOM JieJie IOCTYArOIIETO.

11.12. PaGOTHMK HOPUIUYECKOT0 OT/IeJIA:

® KOHCYJIbTUPYET B IPABOBBIX BOIPOCAX IMOCTYMHAIONIUX, POAUTEICH TMOCTYNAIOMUX (3aKOHHBIX
npecTaBuTeneii) u uieHo [IpuemMHol KoMuccuu;
® TOTOBUT OTBETHl Ha OQUIIMAIBHBIE 3aMpOCHl M3 TOCYAAPCTBEHHBIX OPTaHOB, OpraHU3ALUN H
YUIPEKIECHUH IO TIOBOJTY MOCTYMUBIINX JKaJI00 OT MOCTYMAIOIINX U UX 3aKOHHBIX MTPEACTaBUTENCH,;
® yYacTBYeT B IOATOTOBKE IPOEKTOB IMPHUKA30B O 3a4YMCICHUHM MOCTYHAIOMIMX (COBMECTHO C
OTBETCTBEHHBIM CeKpeTapeM [IpreMHO KOMHCCHH WITH €T0 3aMECTHTENIEM);
® OKa3bIBAET NMPABOBYIO MOMOIIb paboTHHKaAM [IpuemMHoI KoMuccuy;
® [IPOBOJIMT MPABOBYIO HKCIIEPTU3Y MTPOEKTOB MIPUKA30B;
® [IPOBOJUT pa3bsICHEHHE JACHCTBYIOLIEr0 3aKOHOJATENIbCTBA M TMOpsIKa €ro MpHUMEHEHUs
pabotHukam IIpuemHol KOMUCCHH;
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e o0ecreynBaeT IOUCK U MPEJOCTABICHUE 3aKOHOJATENIbHBIX M HMHBIX HOPMATHUBHBIX aKTOB
paborHukam IlpuemMHON KOMHCCMM YHHMBEpPCHTETa, B CBSI3M C HCIOJHEHHEM HUMH CIy>KEOHBIX
0053aHHOCTEH;

e o0ecreynBaeT MPaBOBYIO SKCIEPTU3Y JIOKAJIbHBIX AKTOB YHHUBEPCUTETA IO BOIpPOCaM pabOThI
[IpyuemMHON KOMUCCUM U IPOBEJECHUS IPUEMHON KAMITaHUU;

® COIJIaCOBBIBAET JOKYMEHTHI OT [TOCTYMAIOUIMX HHOCTPAHHbIX I'pakJaH, JIUL 0e3 rpaXk/1aHCTBa;

® [I0JrOTaBIMBaeT (GOpPMbI JOrOBOPOB 00 OKa3aHMM IUIATHBIX OOpPa30BaTEIbHBIX YCIYT JUIS
MOCTYMAONINX HAa MecTa IO JOroBOpaM 00 OKa3aHUM IUIATHBIX 00pa30BaTENbHBIX YCIYr IO Havaja
IIPUEMHON KaMIIaHUU.

11.13. OTBeTcTBeHHBIIi 32 00pa30BaTEJbLHYIO IPOrPAMMY:

e pa0oTaeT MoJ PyKOBOJCTBOM OTBETCTBEHHOro cekperaps [IpuemHON komuccuu (3aMecTUTENs
OTBETCTBEHHOT0 cexperaps [IpueMHoi komuccun);

® KOHCYJIbTUPYET U B3aUMOJICHCTBYET ¢ MOCTYNAIOIIMMU Ha LieIeBoe 00yUYeHUe B paMKax LeJIeBOI
KBOTHI,

® KOHCYJIbTUPYET U B3aUMOJIEUCTBYET C MOCTYHAIOLUIMMHU BBITYCKHUKAMU arpOTEXHOJIOIMUYECKUX
KJIACCOB;

® KOHCYJIbTUPYET U B3aUMOJEHCTBYET C MHOCTPAHHBIMU IOCTYTAIOIINMU,

® KOHCYJBTUPYET U B3aUMOJIEUCTBYET C MOCTYIAIOIMMU HAa MECTa MO JAOroBopaM o0 OKa3aHUHU
IUTaTHBIX 00pa30BaTeIbHBIX YCIYT MO CIENUATBHOCTSAM M HalpaBJICHUSM MOJATOTOBKU peau3yeMbIM Ha
Kademape;

® OCYLIECTBIISIET padOTy C POJIUTENSIMU (3aKOHHBIMH NPEACTABUTEISIMH) TOCTYAOLIUX.

OTtBeTcTBeHHBIN 32 00pa30BaTeIbHYIO IPOrPAMMY HeCeT OTBETCTBEHHOCTD 3a:

® BBINIOJIHEHHE KBOTHI IpUeMa Ha IieJieBoe OOy4YeHHEe M0 CHEeUUANbHOCTAM M HaIlpaBlICHUSIM
MIOJITOTOBKU peain3yeMbIM Ha Kadeape;

e BBHITNOJHEHME IJIaHa [TpHeMa 10 MHOCTPAHHBIM rpakJaHam;

® BBHITNOJHEHME IJIaHa TPHUEMa BBIITYCKHUKOB arpOTEXHOJOTUYECKUX KIIACCOB;

® BBHINOJHEHHE KOHTPOJIBHBIX IU(pP MpHeMa 3a c4eT OOKETHBIX acCUTHOBaHWM (henepaabHOro
Oro0/KeTa;

e BBINIOJIHEHHE TUIaHA MPHEeMa Ha MECTa 0 JIOTOBOpaM 00 OKa3aHWU IIATHBIX 00pa3oBaTeIbHBIX
YCIIYT 110 CTIEUAIBHOCTSAM M HalpaBJICHUSM MOATOTOBKU pealn3yeMbIM Ha Kadenpe;
® BBINOJIHEHHE TIOKa3aresleid MOHHMTOPUHIA IO JOCTIDKEHUIO cpenHero Oamuta EI'D He Hmke
YCTaHOBJIEHHOT'O MTPUKA30M YHHUBEPCHUTETA.

Pa0oTHUK 1OpUINYECKOr0 0T/Ie/1a HeceT OTBETCTBEHHOCTD 3a:
® [IOATOTOBKY (pOopM TOTOBOPOB 00 OKa3aHUM TUIATHBIX 00PA30BaTEIbHBIX YCIYT Ha HOBBIM TIPHEM
JUIS TIOCTYTIAIOIUX Ha MECTAa IO J0rOoBOpaM 00 OKa3aHWHM IJIATHBIX 00pa30BaTENbHBIX YCIYT J0 Haudaia
MIPUEMHON KaMITaHWH;

® CBOCBPEMEHHYIO TOJIIOTOBKY OTBETOB Ha OQUIIMAIbHBIE 3alpoChl W3 TOCYJIapPCTBEHHBIX
OpPTraHOB, OpPTraHM3alMil W YYPEXKJACHHWH IO TOBOAY MMOCTYMUBIIMX Kal00 OT TOCTYyHAIOMIMX U HX
3aKOHHBIX MTPEJCTABUTENECH;
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® CBOEBPEMEHHOE COTJIaCOBAHUE MTPOEKTOB IPUKA30B O 3aUMCICHUU MOCTYIAOIINX;

® [IPAaBOBYIO SKCIEPTHU3y HOPMATUBHBIX U PACIOPAIUTEIbHBIX akTOB [IpremMHol KomMuccHu.

11.14. OrBercTBeHnblii 32 CynepcepBuc «IlocTyniienue B By3 OHJIAHH»:

® OpraHu3yeT U OCYIIECTBIIIET PYKOBOACTBO B3auMoAeicTBUsA Y HUBepcurera ¢ CynepcepBucom;

¢ yH(MOPMHUPYET NOCTYNAOIINUX O BO3MOXKHOCTsIX CyrnepcepBuca;

e oTBeuaeT 3a OecriepeboitHoe (pyHKIIMOHUpoBaHue CylepcepBuca,;

® KOHTpOJIHUPYET paboTy HHCTUTYTOB IO CBOEBPEMEHHOMY BHECEHUI0O M 00pabOTKE JaHHBIX
nocpencteoM CyrnepcepBuca;

® KOHTPOJIUPYET OPTaHU3alUI0 padoThI ¢ porpammHoil cuctemoit «1C Yuusepcuret [IPODy;

® OKa3bIBaCT MOMOIH B PEIICHUH BOIPOCOB KACAIOUIMXCS MOJAYU JOKYMEHTOB, IMOCTYHAIOIIUX C
ucrnonbs3zoBanueMm CyrnepcepBuca;

e oOecrieunBacT U OpraHu3yeT B3aumoJieicTBrue ¢ TiaTdopmon ooparHon cBszu (nanee - [10C)
Ha noptaine ['ocyciyr

® TOTOBUT OTYEeTHl i MUHHUCTEpCTBA CeIbCKOro xo3siictBa Poccuiickoit  ®Denepanuu,
MunucTepcTBa Hayku U Bbiciiero oopa3zoBanus Poccuiickoit denepauuu.

OtBercTBeHHBII 32 CynepcepBUC HECET OTBETCTBEHHOCTD 3a:

® CBOEBpEeMEHHOE (POPMUPOBAHUE OTUETOB, Kacarouuxcs padboTsl CynepcepBuca,

e o0ecrieueHre W KOHTPOJIb CBOEBPEMEHHON OOpabOTKM JOKYMEHTOB IOCTYMAIOIIUX 4Yepes3
Cymniepcepsuc;

® KOHTPOJIb CBOEBPEMEHHOM U MOJTHOM BBITPY3KU JaHHBIX CyrepcepBuca,;

® OpraHU3aIUIo0 U KOPPEKTHYIO paboTy KaHAJIOB CBSI3M OOECIIEUMBAIOIIMX MPUEM JOKYMEHTOB OT
noctynaronux uyepe3 CyrnepcepBuc,

e B3aumozeiicteue ¢ [1OC.
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